
 

1277 PERIMETER PARKWAY  -  VIRGINIA BEACH, VA  -  23454  -  757-499-7223 

7814 CAROUSEL LANE, SUITE 200 -  RICHMOND, VA  -  23294  -  804-270-7222 

www . pace-engineering . com 

August 12, 2026 
 
 

James City County 
101-F Mounts Bay Rd. 
Williamsburg, VA 23185 
 
 
Attention: Christopher Roh 

Purchasing Specialist III, VCA 
 
 
Reference: Matoaka Elementary School HVAC Replacement  

Williamsburg, VA 
Fee Proposal   

 
Dear Christopher: 
 
We are pleased to offer you our fee proposal to provide Mechanical and Electrical Engineering 
Services, as well as Architectural Services for the above-referenced project. We understand the project 
to include the design of an HVAC upgrade to the existing building per the RFP Dated 5/8/2026. In 
accordance with discussions held during the interview, we are assuming that the construction can occur 
over a single summer in order to reduce design/construction administration costs to the project. We 
also assume only three (3) submittal milestones will be needed during design (35%, 65% and Final). 
 
The mechanical and electrical design scope is anticipated to include: 

• Field investigation to verify existing conditions. 

• Plumbing systems are limited only to anything related to HVAC replacement.  

• Sprinkler systems performance specifications. 

• HVAC systems. 

• Electrical power modifications as it relates to HVAC system replacement. 

• Electrical lighting replacement in areas where the whole ceiling needs to come down due to 
HVAC work. At the Owner’s discretion, this may be a bid alternate. 

• Fire alarm systems are limited only to anything related to HVAC replacement. 

• COMcheck energy code compliance calculations for HVAC systems and interior lighting 
systems. 

• Architectural design details and plan developments to support HVAC replacement, see 
attached architectural proposal for reference. 

• Structural design to support HVAC replacement, see attached Structural proposal for reference. 

• Cost estimating. 
 

Design and other engineering efforts not anticipated or currently included in the scope of work are as 
follows: 

• Life safety/code consulting (i.e., egress calculations, determination of fire ratings, etc.).  

• Acoustical consulting.  
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• Telephone/data wiring system design. 

• A/V design. 

• Access control, intrusion detection, and IP camera system design. 

• Emergency power systems. 

• Specialty lighting design. 

• Lightning protection systems. 

• Short circuit, arc flash, or electrical coordination studies. 

• Participation in presentations. 

• Participation in the Commissioning process other than to respond to questions generated by the 
commissioning agent relative to PME design intent. 

• Participating in BIM Coordination meetings during construction. 

• Development of a record BIM model. 

• Printing and reproduction. 

• Any efforts or registration fees associated with obtaining green building certifications such as 
LEED, Green Globes, EarthCraft, etc.  

• Design of sustainable energy systems, including but not limited to, PV, wind, or solar thermal. 
 

This proposal was prepared with the assumption that accurate PME record drawings are available.  
 
In-office Construction Administration (CA) services will be invoiced uniformly over the duration of 
the construction schedule. The total construction phase site visits included in the proposal are nine (9), 
which includes attendance at regularly scheduled OAC meetings and construction progress reviews. It 
is our firm belief that this project can be accomplished in one summer, hence our CA services have 
been reduced. 
 
PACE will provide REVIT Modeling of the PME systems in the latest software version available at 
the project kick-off. Modeling will be performed to the Level of Detail (LOD) 200 (as defined in AIA 
E201) in which elements are modeled in sufficient detail to create construction documents showing 
approximate sizes, shapes, locations, and orientations of the PME systems. Construction phase 
modeling and preparation of an As-Built model is not included but may be offered as an additional 
service if requested. A Navisworks (*.nwd) file (not an editable Revit file) will be made available to 
the contractor at their request.  
 
Specifications will be book format. Drawings and specifications will be provided in PDF format.  
 
Architectural and cost estimating services are included and will be provided by subconsultants. Please 
see attached for subconsultant scopes of work. Please note that an additional $4,400 could be 

reduced from the fee should AutoCAD files of the original building design be provided by the 

County to the A/E. 
 
Therefore, our fee for this work is as follows: 
 

Project Management ...................................................................  $    27,000.00 

ME Fieldwork .............................................................................  $    10,240.00 

Structural Fieldwork ...................................................................  $      1,870.00 
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Commissioning of this project based on fundamental testing of mechanical and lighting systems is 
recommended and should be contracted directly with the building owner/tenant. HVAC system 
commissioning is a requirement of the current Virginia Energy Conservation Code for any building 
under either of the following conditions:  

• Total mechanical equipment cooling capacity is 40 tons or greater. 

or  

• Combined service water-heating and space-heating is 600 MBH or greater.  

Commissioning will be required for this facility, and we can provide a separate proposal to provide 
these services if requested.  
 
We hope this meets with your understanding and approval. Should you have any questions or concerns 
regarding this proposal, please do not hesitate to contact us.  
 
Respectfully, 

PACE Collaborative 

 
 
 

Gintaras Gelzinis, PE 
Mechanical Engineer/Principal 
 

Structural Schematic design ........................................................  $      1,650.00 

Structural Design Development ..................................................  $      3,410.00 

Structural Construction Documents ............................................  $      2,640.00 

Architectural Existing Conditions ..............................................  $    18,800.00 

Architectural Schematic ..............................................................  $    20,680.00 

Architectural Construction Documents.......................................  $    26,510.00 

Cost Estimating ...........................................................................  $    15,928.00 

Schematic Design (35%) ............................................................  $    49,756.00 

Design Development (65%) ........................................................  $    42,648.00 

Construction Documents (100%) ................................................  $    49,756.00 

Total Design Phase Services .....................................................  $  270,888.00 
  

ME Bidding Assistance ..............................................................  $      2,560.00 

Structural Bidding Assistance .....................................................  $      1,650.00 

ME Shop Drawing Review .........................................................  $      8,200.00 

Structural Shop Drawing Review ...............................................  $      1,650.00 

ME In-office CA (RFI responses, etc.) .......................................  $    22,200.00 

Structural In-office CA (RFI responses, etc.) .............................  $         825.00 

ME Onsite CA ............................................................................  $    11,500.00 

Structural Onsite CA (1 visit) .....................................................  $         880.00 

Architectural CA .........................................................................  $    18,150.00 

Record Drawings ........................................................................  $      4,010.00 

Total Construction Phase Services ..........................................  $    71,625.00   
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Attachments: Subconsultants’ fee proposals  
▪ Covington Hendrix Anderson Architects dated June 11, 2026 

▪ Speight Marshall & Francis Structural Engineers dated June 11, 2026 

▪ Osmundson & Associates Cost Consultants, Inc. dated August 10, 2026 
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V i r g i n i a  ·  N o r t h  C a r o l i n a  ·  F l o r i d a  ·  M a r y l a n d  ·  N e w  J e r s e y  ·  T e x a s  ·  G e o r g i a  

L o u i s i a n a  ·  N e w  Y o r k  ·  O k l a h o m a  ·  M i s s i s s i p p i ·  S o u t h  C a r o l i n a ·  T e n n e s s e e  

W e s t  V i r g i n i a  ·  D i s t r i c t  o f  C o l u m b i a  ·  P e n n s y l v a n i a  ·  M a s s a c h u s e t t s  
 

3 6 0  S o u t h p o r t  C i r c l e  ·  S u i t e  1 0 4  ·  V i r g i n i a  B e a c h ,  V i r g i n i a  2 3 4 5 2  

V : 7 5 7 . 4 9 1 . 6 6 5 4   ·   F :  7 5 7 . 4 9 9 . 0 9 2 6   ·  w w w . c o v i n g t o n h e n d r i x . c o m  

June 11, 2026  

 

Gintaras Gelzinis 

PACE Collaborative 

Via email - gintaras@pace-pme.com  
 

RE:  Matoka Elementary HVAC Replacement 

 

Dear G, 

 

We are pleased to submit this proposal to provide the requested Architectural services for the HVAC 

Replacement for Matoka Elementary School in James City County.  It is understood that the scope of work 

involves the following: 

 

• Digital modeling of project 

o Producing background models for HVAC replacement program 

• Field work and existing conditions 

o No field work 

o Utilization of existing CAD and/or PDF files to generate images for use 

• Schematic Design 

o Schematic ceiling layout images / backgrounds 

o Schematic roof layout images / backgrounds 

• Construction Document services  

o Existing floor plan for reference 

o Ceiling plan for reference 

o Roof plan for reference 

o Miscellaneous details 

o General notes 

o Building code summary for permitting 

 

We intend to begin the work by creating background models for the team’s use based on existing PDFs 

or CAD files.  With that complete, we will utilize the information provided provide support schematic design 

documents for review.  After approval of the Schematic Design package, we intend to produce the 

Construction Documents portion of the work. The Construction Documents may be submitted to the City for 

permit review and approval.  Once approved by the County these documents may be utilized to perform the 

work.  Architectural Construction Administration is to include shop drawing review, drawing clarifications, and 

progress meeting attendance (12 virtual meetings). 

 

Our fees to perform the work outlined above are as follows: 

 

Matoka Elementary HVAC Replacement 

Architectural existing conditions modeling  $16,400.00 

Architectural Schematic Design   $18,800.00 

Architectural Construction Documents  $24,100.00 

 Total Professional fees     $59,300.00 

 

 Architectural CA      $16,500.00 
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Please see the attached Terms Sheet for terms of this contract.   

 

We look forward to beginning this work and working with you on this project.  If this proposal meets with 

your acceptance, please sign and return a copy for our records.  If you have any questions related to this 

proposal or require further clarification, please do not hesitate to contact me. 

 

Sincerely, 

 

 
     COVINGTON HENDRIX ANDERSON ARCHITECTS 

Jonathan Covington, Architect, LEEDAP 

Principal 

 

 

 

__________________________________ ________________ 

Accepted     Date 
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Agreement for the Provision of Limited Professional Services 

 

1228 Perimeter Parkway, Suite 201  P a g e  | 1 2821 Emerywood Parkway, Suite 300 

Virginia Beach, VA 23454     Richmond, VA 23294 

(757) 427-1020     (804) 464-4111 

Structural Engineer (SE): 

Speight, Marshall & Francis 
1228 Perimeter Parkway, Suite 201 

Virginia Beach, VA  23454 

  

Phone 757.427.1020    Fax 757.427.5919 

 

www.smandf.com 

Client: Gintaras Gelzinis 

 Pace Collaborative  

 gintaras@pace-pme.com 

 1277 Perimeter Parkway 

 Virginia Beach, VA 23454 

 Date:  6/11/2026 SMF Project No.: 26.270 

 
Project Name:    
Matoaka Elementary School HVAC Replacement 
 

Location:    
James City County, VA  
 
Project Description:   
The existing HVAC system has reached the end of its useful life and is slated for replacement.  Therefore seven (7) 
outside air variable air volume roof top mechanical units and one additional roof top unit will need to be replaced.  Curb 
adapters will be used where practical to support the new equipment.  
 
Scope of Services:   
Scope is based on information from RFP and Addendum #1 dated 5/28/26. 
The scope of services is as follows:  

 Field Investigation of existing framing (Note: fee proposal is based upon receiving existing structural drawings) 
 Analysis of existing roof structure 
 Construction Documents submitted in the phases outlined below 
 Virtual meetings and conference calls during the design phases; we have not included in-person meetings 
 Specification on the Drawings 
 Value Engineering at the 50% design milestone 
 Response to Building Department comments during Permit Review 
 Construction Administration Services: 

▫ Site visits periodically (number of inspection(s) noted below) during the construction of the structural 
portion of the project 

▫ Review of structural shop drawings; our scope is based on a maximum of two (2) reviews per submittal 
▫ Responding to Requests for Information (RFI) 
▫ Drawing clarifications 
▫ Assisting with the resolution of discrepancies between structural drawings and other disciplines 

 
Exclusions:   

 Modifications to the existing building beams, columns, and wall structure  
 Special Inspections (Separate proposal may be issued for these services) 
 Formal calculations 
 Record Drawings  

 
Deliverables: 
Project will be completed in AutoCAD. 
 
Schedule:   
Schedule was not known at the time of our proposal, but we have not assumed a Fast track/accelerated schedule. 
 
 
 
 
 
 

Page 74 of 135



Agreement for the Provision of Limited Professional Services 

 

1228 Perimeter Parkway, Suite 201  P a g e  | 2 2821 Emerywood Parkway, Suite 300 

Virginia Beach, VA 23454     Richmond, VA 23294 

(757) 427-1020     (804) 464-4111 

Fee Compensation:  
Basic Compensation shall be as follows:    
 

Design Phase:  

Field Investigation Phase .................................................................................................. $ 1,700.00 

Schematic Design Phase .................................................................................................... $ 1,500.00 

Design Development Phase (Value Engineering Included) ............................................... $ 3,100.00 

Construction Documents Phase ........................................................................................ $ 2,400.00 

Bidding & Negotiations Phase ........................................................................................... $ 1,500.00 
 
DESIGN PHASE SUBTOTAL ............................................................................................ $ 10,200.00 

 

Construction Phase: 

Site Visits – ONE (1) included in Basic Services ................................................................. $    800.00   

Structural Shop Drawing Review ...................................................................................... $ 1,500.00 

Questions and Clarifications ............................................................................................. $    750.00 
 
CONSTRUCTION PHASE SUBTOTAL  .................................................................................. $ 3,050.00  
 

TOTAL FEE  .......................................................................................... $ 13,250.00  
 

Hourly rates are as follows:  
 
Senior Principal Engineer $275.00 / Hr. 
Principal Engineer $235.00 / Hr. 
Senior Structural Engineer $205.00 / Hr. 
Senior Project Manager      $185.00 / Hr. 
Structural Engineer      $160.00 / Hr. 

Professional Construction Admin. $150.00 / Hr. 
Senior Engineering Technician $135.00 / Hr. 
Structural Engineering Technician $130.00 / Hr. 
Structural Inspector $110.00 / Hr. 
Administration $75.00 / Hr. 

Special Conditions: 
The above fee and/or hourly rates are valid for one calendar year from the date of issuance of this fee proposal.  
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Cell Phone: (252) 202-0567, E-Mail: jakob@oacci.com  

11629 Model Road, Elkton VA 22827 

 

August 10, 2026 

       

To: PACE Collaborative 

Attention: Gintaras Gelzinis, Principal 

Fee Proposal: Matoaka Elementary School HVAC System Replacement 

 

Cost Engineering/Estimating Services: 

35% Design Cost Estimate: $4,080.00 

65% Design Cost Estimate: $5,200.00 

95% Design Cost Estimate: $5,200.00 

Total Fee Proposal:             $14,480.00 

 

Basis of Proposal: 

• Proposal is based on scope of work as outlined in correspondence and documents provided by PACE 

Collaborative. 

• OACCI will be responsible for complete detailed takeoff and pricing for the project for all disciplines 

unless otherwise noted. 

• Most current RS Means cost database will be used for pricing with labor rates adjusted for local 

conditions. Estimate will be re-priced at each submittal to the most current RS Means cost database 

and labor revised to reflect current market conditions. 

• Pricing will be supplemented with historical data and quotes provided by vendors or specialty 

contractors where applicable. 

Exclusions: 

• Site Visits. 

• Attendance at review meetings. 

• Construction Administrative services. 

 

If you need further clarification or have any questions concerning this proposal, please call. Thank you for the 

opportunity to quote the above service. 

 

Sincerely, 

 

 
        

Jakob Osmundson 

President 
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Matoaka ES HVAC System Replacement

Labor Categories Task Name Hourly Rate Hours Cost

Services: 35% Design Cost Estimate

Principal/Project Manager $180.00 4 $720.00

Senior Cost Estimator $140.00 24 $3,360.00

$0.00 0 $0.00

TOTAL 28 $4,080.00

Services: 65% Design Cost Estimate

Principal/Project Manager $180.00 4 $720.00

Senior Cost Estimator $140.00 32 $4,480.00

$0.00 0 $0.00

TOTAL 36 $5,200.00

Services: 95% Design Cost Estimate

Principal/Project Manager $180.00 4 $720.00

Senior Cost Estimator $140.00 32 $4,480.00

$0.00 0 $0.00

TOTAL 36 $5,200.00

TOTALS 100 $14,480.00
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JAMES CITY COUNTY 

 

Issues this 

 

REQUEST FOR PROPOSAL 

 

No. # 20261032 formerly 20260665 

 

ENGINEERING SERVICE FOR MATOAKA ELEMENTARY HVAC 

REPLACEMENT 

 

 

 

On behalf of Williamsburg/James City County Public Schools 
 
 
 
 

 
        

          
 

 

 

 
 

 

 

 

 

THIS PUBLIC BODY DOES NOT DISCRIMINATE AGAINST 

FAITH-BASED ORGANIZATIONS 

 

 

 

 

May 2026 
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James City County, Virginia 

REQUEST FOR PROPOSAL 

Request For Proposal No: 20261032 formerly 20260665 

 

Title: Engineering Service for Matoaka Elementary HVAC Replacement 

 

Issue Date: May 15, 2026 
 

Due Date:   June 12, 2026, NO LATER THAN 2:00 P.M. local time. EST, uploaded to OpenBids 
(formerly Demand) 

 

      FAX, HAND-DELIVERED OR EMAIL SUBMISSIONS ARE NOT PERMITTED 

 

Site Visit:     All attendees planning to participate in the Pre-Proposal Conference and Site Visit 

shall provide certification of employment on the firm’s official letterhead identifying 

the authorized representative(s) attending the meeting. The representative’s legal 

name must match a valid government-issued photo identification. 

 
The required verification shall be submitted to the Purchasing Office no later than the close 
of business on Thursday, May 21, 2026. via email to chris.roh@jamescitycountyva.gov. 

 
Only individuals identified on the Purchasing Office’s approved attendee list will be 

permitted to attend the Site Visit. All attendees shall present a current government-

issued photo identification at check-in and must report to the main office to be 

checked in by Purchasing staff and obtain a visitor pass from the school office prior 

to entering the facility. 

 
The Purchasing Office reserves the right to determine eligibility for participation in 

the Site Visit and may deny entry to any individual who has not complied with these 

requirements. 

 
Pre-Proposal meeting will be held on site at Matoaka Elementary School, 4001 Brick Bat 
Road 12:00 PM EST, Wednesday, May 27, 2026.  

 

Inquiries:    All questions pertaining to this project should be directed to Christopher Roh, Procurement 

Specialist III, no later than 12:00 p.m. on June 03, 2026, in writing by email: 

Chris.Roh@jamescitycountyva.gov. Addendum will be issued by James City County 
Purchasing. 

  

 All questions that are pertinent to the RFP will be answered in the form of an 
addendum, which will be uploaded to the James City County website:http://va-
jamescitycounty.civicplus.com/467/Bids-Requests-For Proposals 

                      James City County Purchasing Office 
                                                       101-F Mounts Bay Road 
                                                      Williamsburg, VA  23185 
                                                           Phone: (757) 253-6648 

                                                                   Fax: (757) 253-6753 

                       Email: Chris.Roh@jamescitycountyva.gov 
          http://www.jamescitycountyva.gov/467/Bids-Requests-For-Proposals 
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JAMES CITY COUNTY DOES NOT DISCRIMINATE IN THE SOLICITATION OR 

AWARDING OF CONTRACTS ON THE BASIS OF RACE, RELIGION, FAITH-BASED 

ORGANIZATIONS, COLOR, NATIONAL ORIGIN, AGE, DISABILITY OR ANY OTHER 

BASIS PROHIBITED BY STATE OR FEDERAL LAW. 
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Cover Sheet 

In compliance with this Sealed Request for Proposal and subject to all the conditions thereof, the undersigned 
offers to furnish the goods/services requested and certifies he/she has read, understands, and agrees to all terms, 
conditions and requirements of this bid and is authorized to contract on behalf of the firm named below. 

My signature on this solicitation constitutes certification that I or my designated representative have inspected 
the job site and am aware of the conditions under which the work must be accomplished. Claims, as a result of 
failure to inspect the job site, will not be considered by the County.  By my signature on this solicitation, I certify that 
this firm/individual is properly licensed for providing the goods/services specified. 

The Undersigned certifies that he (they) is the only person (persons) interested in said project and that it is made 
without connection with other persons submitting a proposal on the same scope of services; that the proposal is 
made without collusion, fraud, or reservation; that no official or employee of the Owner is directly or indirectly 
interested in said proposal, or any portion thereof. 

PROPRIETARY INFORMATION YES ( )  NO (  )  

Trade secrets or proprietary information is hereby submitted and identified. Reasons for protection and 

exclusion from the Virginia Freedom of Information Act (2.1-340 et seq.) are set forth below. (Additional sheet 

may be added if necessary. 

Vendors should indicate on the Cover Sheet the portions of their proposal that are proprietary. Please list the page 
numbers and the reason(s). Do not mark the whole proposal proprietary. If Proprietary information is 

stated, Vendors shall submit One (1) Original and One (1) Redacted copy (removing any proprietary data 

or material. Clearly identify on the Cover Sheet the “Original” and “Redacted” copy, as “Redacted Copy of 

Original Proposal” RFP# 20260284 and upload the Redacted Copy in OpenBids (formerly Demand Star) 
Supplemental Documents and any additional documents may also be in the supplemental category per OpenBids 
(formerly Demand Star) instructions. 
 
Name of Person, Persons, or Corporation _______________________________________  

By: _______________________________________Date: ________________________________ 

Print Name: __________________________________Title: _________________________________ 

 

Vendor’s Registration and Signature (Provide copy with Proposal)  

State Corporation Commission ID #: _________________________________________________  

Company Name: __________________________________________________________________________  

 Address: ____________________________________________________________________  

 Telephone: ___________________________________  FAX: ________________________________ 

 Email Address: ___________________________________________________________________  

 Federal Tax ID:                                                                    

Print Name:                                                                    Title: _____________________________________ 

Signature: ________________________________________ Date: _________________________________ 

                        

This form must be signed in ink.  All signatures must be original. 
 

    ACKNOWLEDGE RECEIPT OF ADDENDUM: #1____   #2____   #3____ #4____ (Please Initial) 
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*SCC Requirement per the Virginia Public Procurement Act, VPPA:  

 

§ 2.2-4311.2.  Compliance with state law; foreign and domestic businesses authorized to transact 

business in the Commonwealth.  -- A. All public bodies shall include in every written contract a provision that a 

contractor organized as a stock or nonstock corporation, limited liability company, business trust, or limited 

partnership or registered as a registered limited liability partnership shall be authorized to transact business in the 

Commonwealth as a domestic or foreign business entity if so required by Title 13.1 or Title 50 or as otherwise 

required by law. 

 

      B. Pursuant to competitive sealed bidding or competitive negotiation, all public bodies shall include in the 

solicitation a provision that requires a bidder or offeror organized or authorized to transact business in the 

Commonwealth pursuant to Title 13.1 or Title 50 to include in its bid or proposal the identification number issued 

to it by the State Corporation Commission. Any bidder or offeror that is not required to be authorized to transact 

business in the Commonwealth as a foreign business entity under Title 13.1 or Title 50 or as otherwise required by 

law shall include in its bid or proposal a statement describing why the bidder or offeror is not required to be so 

authorized. 

 

      C. Any bidder or offeror described in subsection B that fails to provide the required information shall not receive 

an award unless a waiver of this requirement and the administrative policies and procedures established to 

implement this section is granted by the Director of the Department of General Services or his designee or by the 

chief executive of a local governing body. 

 

      D. Any business entity described in subsection A that enters into a contract with a public body pursuant to this 

chapter shall not allow its existence to lapse or its certificate of authority or registration to transact business in the 

Commonwealth, if so required under Title 13.1 or Title 50, to be revoked or cancelled at any time during the term 

of the contract.  

 

      E. A public body may void any contract with a business entity if the business entity fails to remain in compliance 

with the provisions of this section. 

 

*Virginia State Corporation Commission (“SCC”) registration information: The undersigned Offeror:  

 is a corporation or other business entity with the following SCC identification number: ____________ -OR- 

 is not a corporation, limited liability company, limited partnership, registered limited liability partnership, or 
business trust -OR- 

 is an out-of-state business entity that does not regularly and continuously maintain as part of its ordinary and 
customary business any employees, agents, offices, facilities, or inventories in Virginia (not counting any 
employees or agents in Virginia who merely solicit orders that require acceptance outside Virginia before they 
become contracts, and not counting any incidental presence of the Offeror in Virginia that is needed in order to 
assemble, maintain, and repair goods in accordance with the contracts by which such goods were sold and shipped 
into Virginia from bidder’s out-of-state location) -OR- 

 is an out-of-state business entity that is including with this bid an opinion of legal counsel which accurately and 
completely discloses the undersigned Offeror’s current contacts with Virginia and describes why those contacts do 
not constitute the transaction of business in Virginia within the meaning of § 13.1-757 or other similar provisions 
in Titles 13.1 or 50 of the Code of Virginia. 

**NOTE** >> Check the following box if you have not completed any of the foregoing options but currently have 
pending before the SCC an application for authority to transact business in the Commonwealth of Virginia and wish 
to be considered for a waiver to allow you to submit the SCC identification number after the due date for proposals 
(the Commonwealth reserves the right to determine in its sole discretion whether to allow such waiver):                
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CERTIFICATION OF COMPLIANCE WITH IMMIGRATION LAWS AND REGULATIONS 
 

Section 40.1-11.1  of the ____________________City/County Code requires that any person or entity doing 

business with the City/County of _____________________, including its boards and commissions, shall include a 

sworn certification by the Contractor of compliance with all federal immigration laws and regulations.  These 

laws include the Federal Immigration Reform and Control Act, which makes it unlawful for a person or other 

entity to hire, recruit or refer for a fee for employment in the United States, an alien knowing the alien is 

unauthorized, and Section 40.1-11.1 of the Code of Virginia, which makes it unlawful for any employer to 

knowingly employ an alien who cannot provide documents indicating that he or she is legally eligible for 

employment in the United States.  The state law, in particular, places an affirmative duty on employers to ensure 

that aliens have proof of eligibility for employment. 

 

Accordingly, this certification shall be completed and attached to all contracts and agreements for goods and 

services made by the City/County of _____________________ or any of its boards and commissions.  Failure to 

attach a completed certification shall render the contract or agreement void. 

 
Type or print legibly when completing this form. 

Legal Name of Contractor: (Note: This is your name as reported to the IRS. This should match your Social Security card or 

Federal ID Number.) 

 
Type of Business Entity: 
 
Sole proprietorship (Provide full name and address of owner): 
 
 
Limited Partnership (Provide full name and address of all partners): 
 
  
General Partnership (Provide full name and address of all partners): 
 
 
Limited Liability Company (Provide full name and address of all managing members): 
 
 
 
Corporation (Provide full name and address of all officers): 

 
 
 

Doing Business As: 
If Applicable (Note: This is the name that appears on your invoices but is not used as your reporting name.) 

 
 
Name and Position of Person Completing this Certificate: 
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Physical Business Address: 
 
 
 
Primary Correspondence Address (If different from physical address):  
 
 
 
Number of Employees: 
 
 
Are all Employees Who Work in the United States Eligible for Employment in the United States? 

 

Under penalties of perjury, I declare on behalf of the Contractor listed above that to the best of my knowledge and based 

upon reasonable inquiry, each and every one of the Vendor’s employees who work in the United States are eligible for 

employment in the United States as required by the Federal Immigration Reform and Control Act of 1986 and Section 40.1-

11.1 of the Code of Virginia.  I further declare on behalf of the Contractor that it shall use due care and diligence to ensure 

that all employees hired in the future who will work in the United States will be eligible for employment in the United States.  

I affirm that the information provided herein is true, correct, and complete. 

 

Sworn this ____ day of ________________, 202_ on behalf of ________________________as evidenced by the following 

signature and seal: 

 Name of Contractor: __________________________________ 

 Printed Name of Signatory: ___________________________________ 

 Signature: ________________________________________________ 

 Date: _______________ 

COMMONWEALTH OF VIRGINIA: 
CITY/COUNTY OF____________________________, to-wit: 
 
The foregoing instrument was acknowledged before me this ___ day of ______________, 202__, by 
_______________________. 
 
      _________________________ 
       Notary Public 
Registration No.: _________________ 
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NON-COLLUSION AFFIDAVIT 

 
(Williamsburg/James City County Schools) Virginia project: Engineering Service for Matoaka Elementary 
HVAC Replacement 
 
RFP 20261032 formerly 20260665 
 
Date: ________________________, 2026 
 
COMMONWEALTH OF VIRGINIA  
James City County 
 
This day personally appeared before the undersigned, a Notary Public in and for the City/County and State 
aforesaid, who having been first duly sworn according to law, did depose and aver as follows: 
 

 (a) That he/she is 
___________________________________________________ 

(Owner, Partner, President, etc.) 
 

of 
 

____________________________________________________ 
(Insert name of Offeror) 

 
(b) That he/she is personally familiar with the Proposal submitted in connection with the above captioned 
Owner’s project. 
 
 (c) That said proposal was formulated and submitted in good faith as the true Proposal of said Offeror. 
 

1. In preparation and submission of this Proposal, the Offeror did not either directly or indirectly, 
enter into any combination or agreement with any person, firm or corporation or enter into any 
agreement, participate in any collusion, or otherwise take any action in the restraint of free, 
competitive bidding in violation of the Sherman act (15 U.S.C. Section 1) or sections 59.1-9.1 
through 59.1-9.17 or sections 59.1-68.6 through 59.1-68.8 of the Code of Virginia.  
 

2. The undersigned Offeror hereby certifies that neither this Proposal nor any claim resulting 
therefrom, is the result of, or affected by, any act of collusion with, or any act of another person or 
persons, firm or corporation engaged in the same line of business or commerce; and that no person 
acting for or employed by the Owner has any personal interest in this Proposal.  
 

3. The undersigned hereby further agrees that upon request of the Owner, the records and books 
pertaining to this Proposal will be voluntarily supplied, furnished, and released to the Owner.  
 

4. The undersigned hereby further certifies that the Offeror has not knowingly falsified, concealed, 
misled, or covered up by any trick, scheme, or device a material fact in connection with this 
Proposal. The undersigned also certifies that the Offeror has not made any false, fictitious or 
fraudulent statements or representations or made or used any false writing or documents knowing 
the same to contain any false, fictitious or fraudulent statement or entry in connection with this 
Proposal. 
 

5. The undersigned further agrees that the Offeror will comply with section 2.2-4374 of the Code of 
Virginia, 1950, as amended, and has not bought or purchased any equipment from any person 
employed by the Owner as an independent contractor to furnish architectural or engineering 
services for this Project, nor from any partnership, association or corporation in which such 
architect or engineer has a pecuniary interest.  
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6. The undersigned further agrees to inform and require compliance by the following persons and 
entities with this anti-collusion statement as a condition of payment: all subcontractors, consultants, 
sub-consultants, or any person, corporation, or legal entities that provide or furnish labor, material, 
equipment, or work related to this project. This paragraph is expressly limited to those in a direct 
contractual relationship with the undersigned of over $10,000 except those persons whose only 
direct contractual agreement with the undersigned is an employment contract.  
 
All Covenants and Agreements made by the Contractor are made by it on behalf of the Contractor 
and its successors, personal representatives and assigns, the same as if they had been specifically 
named in each instance.  
 

7. The signature on the Proposal Form of this solicitation constitutes certification by the Offeror or 
the Offeror’s designated representative that the Offeror has inspected the job site(s) and is aware 
of the conditions under which the work must be accomplished. Claims, as a result of failure to 
inspect the job site, will not be considered by the Owner.  

 
And further this deponent saith not  
 
 
Subscribed and sworn to before me this _____________ day of ______________, 20____ 
 
My commission expires: ____________________ , 20______  
 

 
____________________________________ 

Notary Public 
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CERTIFICATION REGARDING DEBARMENT 

This is to certify that this person/firm/corporation is not now debarred by the Federal 

Government or by the Commonwealth of Virginia or by any other state, or by any town, city, 

or county, from submitting Bids on contracts for construction covered by this solicitation, nor 

are they an agent of any person or entity that is now so debarred. 

___________________________________                       

Name of Official 

___________________________________ 

Title 

________________________                            

Firm or Corporation 

________________________                         

Date 
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CERTIFICATION OF COMPLIANCE WITH BACKGROUND INVESTIGATION  
 

 

I, ______________________, a duly authorized representative and officer of _____________________ 
(Contractor’s name), hereby certify that _____________________ (Contractor name) has performed the 
necessary background investigation pursuant Contractor Agreement for Services between the County 
and _____________________ (Contractor name) dated _________________, and in accordance with               
§ 19.2-392.02 of the Code of Virginia, 1950, as amended.  
 
I further certify that all adult employees, subcontractors, partners, and representatives who will be in 
providing services to the County under the above referenced contract have not been convicted of, or are 
currently under indictment for, any: (i) sexual offense, (ii) violent felony, (iii) felony other than violent 
or sexual within the past 10 years, (iv) violent misdemeanor in the past 7 years, (v)  drug and alcohol 
offense in the past 5 years or multiple offenses in the past 10 years, and (vi) any other misdemeanor 
within 5 years considered a potential danger to children, the elderly or the disabled. I understand that the 
County may request further documentation of completion of this requirement. I understand that I am 
required to update this certification if I become aware of changed circumstances. I further understand 
that pursuant to Virginia Code §§ 63.2-1606 and 63.2-1509, I am a mandated reporter of suspected 
abuse, neglect or exploitation of children, the elderly and incapacitated adults.   I do understand the 
above information and certify that the above statements are true.  
 
 
_____________________________  
(Contractor’s Authorized Officer) 
 
 
_____________________________  
Printed name 
 
 
_____________________________  
Title  
 
 
_____________________________  
Date 
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LITIGATION DISCLOSURE FORM 

 
Respond to each of the questions below by checking the appropriate box. Failure to fully and truthfully 
disclose the information required by this Litigation Disclosure Form may result in the disqualification of 
your bid or proposal from consideration or termination of the contract, once awarded. For purposes of this 
disclosure form, “you” means the individual or entity in whose name the bid or proposal is submitted. 
 
1. Have you or any principal, officer or director of your company, or any individual who will be 

assigned to work under any contract awarded pursuant to this solicitation, been terminated (for 
cause from any work being performed for any governmental or nongovernmental contracting? 
Circle response 
 

 
Yes    No 
 
 

2.  Is any officer, director or owner thereof currently debarred pursuant to an established debarment 
procedure from bidding or contracting by any public body, agency of another state or agency of 
the federal government; during the last seven (7) years? Circle response 

 
 

Yes    No 
 
 

3.  Have you or any principal, officer or director of your company, or any individual who will be 
assigned to work any contract awarded pursuant to this solicitation, been involved in any claim or 
litigation or been convicted within the past ten years of a crime related to governmental or 
nongovernmental construction or contracting, including, but not limited to, a violation of (i) Article 
6 (§ 2.2-4367 et seq.) of the Code of Virginia, (ii) the Virginia Governmental Frauds Act (§ 18.2-
498.1 et seq.), (iii) Chapter 4.2 (§ 59.1-68.6 et seq.) of Title 59.1, or (iv) any substantially similar 
law of the United States or this or another state during the last seven (7) years? Circle response 

 
Yes    No  
 
 

If you answered “Yes” to any of the above questions, please state the name(s) of the person(s), the nature, 
and the status and/or outcome of the conviction, termination, claim or litigation, as applicable. Any such 
information should be provided on a separate page, attached to this form and submitted with your bid or 
proposal. 
 
 
Reference Code of Virginia § 2.2-4317 
Revised 9/11/2020 
 
 
 
 
 

RETURN SIGNED COVER SHEET (ALL PAGES) WITH PROPOSAL 

If awarded, notarized/original documents may be required. 
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REQUEST FOR PROPOSAL 

NO. 20261032 formerly 20260665 

      Engineering Service for Matoaka Elementary HVAC Replacement 
 

 

I. COMPETITION INTENDED 

 

The intent and purpose of this Request for Proposal (RFP) is to solicit through competitive 
negotiation to provide Engineering Service for Matoaka Elementary HVAC Replacement 
from qualified engineering firms to produce detailed designs, construction drawings, 
specifications and contract documents, and to obtain the necessary related regulatory 
approvals for replacement of the heating ventilating and air conditioning (HVAC) system at 
Matoaka Elementary School. 
 
It shall be the Vendor’s responsibility to advise the James City County Purchasing Office in 
writing if any language, requirement, specification, etc., or any combination thereof, 
inadvertently restricts or limits the requirements stated in the RFP to a single source. The 
Purchasing Director must receive such notification no later than five (5) business days after 
the release date of solicitation. 
 

II. ELECTRONIC SUBMISSION OF PROPOSALS 

 

James City County will now only accept electronic copies of the requested proposal 
(referred to as “bid” on OpenBids formerly Demand Star).  
 
To maintain the integrity of the sealed proposal process, vendors must sign up and register 
with OpenBids (formerly Demand Star see Attachment Instructions) prior to the due date 
and time specified in the RFP documents, including any addenda issued, in order to submit 
their proposal.  
 
The electronic date/time stamp on the proposal attachment when submitted through 
OpenBids (formerly Demand Star) is considered the delivered date and time. James City 
County personnel will not be able to access the electronic lockbox until after the due date 
and time specified in the RFP, as amended. 

 

Do not send routine correspondence to OpenBids (formerly Demand Star), only the proposal 
files. Do not send hard copies of the proposal to the Purchasing Office. Proposals should not 
include marketing or sales literature, white papers, or other superfluous materials not directly 
related to the requirements of this RFP. Proposals faxed, hand delivered, or emailed 

submissions are not allowed. 

 

All information requested must be submitted. Failure to submit all information requested 
may result in the Purchasing Office requiring prompt submission of missing information, 
giving a lower evaluation of the proposal, and/or a determination of non-Responsiveness. 

 
RFP documents can be found on the James City County website, only those RFP documents  
published on the James City County website are considered official RFP documents. To access 

the RFP documents, including any Addenda, and submit a Proposal, follow the below 

steps: 
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1. Navigate to the James City County webpage for Bids and Proposals: 
http://www.jamescitycountyva.gov/467/Bids-Requests-For-Proposals. From there, select 

the “Request for Proposal” Tab from the left menu, then navigate to the specific RFP 
by title. You will be directed to the specific webpage for this solicitation, where you 
can find the RFP and any Addenda posted. 
 

2. To readily access/receive updates on this solicitation, book mark the James City County 
website page for Active Bids/Request for Proposals, and check back periodically to 
view active listings, or sign up for the “Notify Me” feature on the County website. You 
will receive notification via email/text when bids/proposals, addendums, and awards 
are posted. 

 

3. Contractors must register for OpenBids (formerly Demand Star) in order to submit a 
Bid (see instructions in Attachment). It is recommended that Vendors register for 

OpenBids (formerly Demand Star) well in advance of the Proposal due date to 

ensure they have access. When a Vendor is ready to submit their Proposal, they must 
log into OpenBids (formerly Demand Star) and locate the RFP page (see Attachment 
H). They must enter all requested Vendor information (insert a bid amount of $0) and 
upload their proposal document. It is recommended that Vendors begin the Proposal 
submission/upload process well in advance of the deadline to ensure the Proposal is 
received. No late proposals will be accepted, and technical difficulties on the part of 
the Vendor will not be considered an excuse to accept a late proposal. 

 

4. Forms requiring signature may be electronically signed/scanned before upload to 
OpenBids (formerly Demand Star).  

 

Proposals, required forms, and any Attachments shall be received via OpenBids 

(formerly Demand Star) no later than 2:00 P.M. EST, June 12, 2026. Responses 

received after this time will not be considered. 

 

III. DEFINITIONS 

 

1. Awarded vendor: The proposer or respondent that receives an award of contract or 
agreement as a result of a solicitation. 

 

2. Offeror: Interested party responding to this solicitation. 
 

3. Owner: Williamsburg/James City County Schools (WJCC)  
 

4. Proposal: The offer submitted by an interested party to perform work as required 
under this solicitation. 

 

5. Vendor: A person or business entity that sells goods or services. 
 

 

IV. VENDOR CONTACT 

 

Upon release of this solicitation document, all Vendor communications concerning this 
procurement must be directed to the designated point of contact from the James City County 
Purchasing Department.  Questions regarding this RFP must be submitted in writing by 
email to Chris.roh@jamescitycountyva.gov no later than 12:00 p.m. EST on, June 03, 
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2026.  Questions received will be answered in the form of an Addendum and posted on 
James City County Website: http://va-jamescitycounty.civicplus.com/467/Bids-Requests-
For-Proposals  
 
Vendor is responsible for checking the James City County Purchasing webpage or 
contacting the Issuing Office within 48 hours prior to Proposal closing to secure any 
addenda issued for this RFP. 
 

V. PURPOSE 
 

Williamsburg-James City County Public Schools is soliciting sealed proposals from 
qualified engineering firms to produce detailed designs, construction drawings, 
specifications and contract documents, and to obtain the necessary related regulatory 
approvals for replacement of the heating ventilating and air conditioning (HVAC) system 
at Matoaka Elementary School. The intent of this solicitation is competitively negotiate a 
fixed price contract for these services. The successful firm will demonstrate proven 
management capabilities and technical expertise in the design of HVAC and roofing 
systems of similar design and function.  
 
Matoaka Elementary School, which opened in 2007 is a single-story building containing 
approximately 92,133 square feet and serving approximately 760 students in kindergarten 
through fifth grade. The existing HVAC system consists of ceiling-mounted two-pipe 
induction units. The hydronic system is a four-pipe system with mixing valves at each 
induction unit. Heating hot water is produced by five 500MBH gas-fired condensing units. 
Chilled water is produced by two 65-ton air cooled chillers. Primary air ventilation is 
supplied by seven 100% outside air (OA) Variable air volume (VAV) rooftop units, with an 
additional eighth rooftop unit provides heating and cooling to the main lobby and common 
spaces.  
 
The existing HVAC system has reached the end of its useful life and is slated for 
replacement. WJCC seeks a collaborative design approach that addresses the future needs of 
students and provides long-term value to WJCC staff, students, and the community for the next 20 
years and beyond. The Division is particularly interested in cost-effective replacement solutions that 
do not include induction air systems. 

 
VI. BACKGROUND 

 

Williamsburg–James City County Public Schools (WJCC) is a jointly operated school 
division serving James City County and the City of Williamsburg. Funding for the design of 
the HVAC replacement at Matoaka Elementary School has recently been approved. This 
funding supports completion of the HVAC replacement design during fiscal year 2026 
(corresponding to the 2025–2026 school year), with construction funding anticipated to 
begin in the summer of 2026. WJCC Schools will consider a multi-year, phased construction 
approach if recommended by the selected design firm. 
 

VII. SCOPE OF WORK / STATEMENT OF NEEDS 
 

Williamsburg/James City County Public Schools (WJCC) is soliciting proposals from 
qualified vendors to provide all required deliverables for this project, including complete 
engineering services necessary for regulatory approvals, permitting, and construction 
associated with the replacement of the HVAC system at Matoaka Elementary School. 
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All firms submitting proposals shall be registered to do business in the Commonwealth of 

Virginia and shall include documentation demonstrating successful completion of HVAC 

system designs for public school facilities of similar size, design, and function.  

The selected firm shall evaluate and propose HVAC system replacement options for the 

existing system for consideration by Williamsburg/James City County Public Schools 

(WJCC). The existing HVAC system is a four-pipe induction system utilizing primary air 

supplied by 100% outside air rooftop units. WJCC Schools does not prefer to retain the 

induction system or consider variable refrigerant flow (VRF) systems; however, the 

Division would like to maximize reuse of the existing hydronic piping and primary air 

ductwork where feasible. WJCC Schools prefers a decoupled primary air system design 

approach. Firms shall also account for an anticipated construction duration spanning two 

consecutive summers and identify projected energy savings associated with the proposed 

system compared to the existing HVAC system. 

Proposals should additionally include the following information: 

• A detailed project schedule, including anticipated construction phases and any work 

proposed during Winter Break and Spring Break periods.  

• Qualifications and relevant experience of personnel responsible for system design and 

construction oversight.  

• The anticipated use of subconsultants, including qualifications, scope of 

responsibilities, and the firm’s approach to quality assurance and communication 

management with subconsultants. 

The selected firm shall provide all engineering and professional design services required for 
the project. Design services shall include, but are not limited to, architectural; mechanical, 
plumbing, and electrical (MEP); and structural engineering. The Owner seeks to achieve a 
high level of environmental performance, durability, energy efficiency, and healthy indoor 
air quality through an integrated design approach and the application of industry best 
practices. 
 
All design and professional services shall be performed in accordance with all applicable 
and most current local, state, and federal codes, rules, regulations, ordinances, 
specifications, policies, and procedures, including but not limited to James City Service 
Authority (JCSA) Standards; the current Virginia Uniform Statewide Building Code 
(VUSBC); current Americans with Disabilities Act (ADA) accessibility requirements; 
applicable state and local health department regulations; and all other codes and standards 
required by accepted professional engineering practices. 

 
The selected firm shall be responsible for coordinating with all applicable utility providers 
for the project, including but not limited to electricity, natural gas, water, sewer, 
telecommunications, and associated easements. Proposals shall address these coordination 
requirements in the description of services offered. 
 
The resultant contract will include the following phases of work: 

 
7.1 Program and Schematic Design Phase 
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The awarded firm shall review the Owner’s previously gathered project information 
and consult with the Division’s Project Manager, Senior Director of Operations, 
and other key Division staff to finalize the programming and schematic design 
decisions. During this phase, preliminary construction cost estimates and proposed 
construction schedules shall be prepared for the work, with necessary adjustments 
to be made to the project budget and schematic design to ensure that adequate 
resources are available for the project. 

 
7.2 Design Development Phase 

 
The awarded firm will prepare, furnish, and review with Owner and representatives, 
preliminary design drawings and draft construction specifications for the facility. 
This design effort will further the work obtained during the schematic design phase 
and provide sufficient detail to further analysis and review. An updated statement 
of probable construction costs and budget shall be prepared for evaluation. 

 
7.3 Construction Document Phase 

 
The awarded firm shall prepare, furnish, and review with Owner and 
representatives the final drawings and specifications for bidding and construction 
purposes and shall submit documents to the Owner and Purchasing at the following 
stages 35%, 50%, 85% and 100%. Estimated construction costs and budgets shall 
be compared at each submission stage and adjustments made accordingly as 
deemed necessary by the Owner. The awarded firm shall submit drawings and 
technical information for development, approvals or regulatory reviews, and 
provide all modifications necessary to the design drawings necessary to obtain 
applicable regulatory approvals. The awarded firm will participate in a value 
engineering exercise that will be conducted by a third-party firm (paid for by the 
Owner) and facilitated by the Owner at approximately the 50% submission stage. 
NOTE: All construction specifications and drawings shall be provided to the 
Purchasing Office in one (1) unified .PDF file for incorporation into the final bid 
document. 
 

7.4 Bid and Award Phase 
 

The awarded firm shall answer questions and provide responses to Purchasing in 
writing for all addenda that may be necessary during the bidding phase. The 
awarded firm shall attend pre-bid/meetings, site visits, and the bid opening as 
requested by the Owner.  

 
7.5 Construction Administration and Start-up Phase 
 

Upon award of a construction contract, the Consultant shall assist in the 
administration of the construction contract through review of submittals, payment 
applications, schedules, construction quality, change applications/directives, and 
periodic visits to the job for attendance at progress meetings. Full-time project 
representation by the Consultant during construction is not anticipated but may be 
requested as an additional service. Upon completion of construction, the Consultant 
shall assist the Owner in startup of various building systems, review completeness 
of work in relation to the construction documents, and preparation of closeout 
documentation and as built drawings. 
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7.6 Additional Details 

 
7.6.1. Standard of Care. The design and plans of the project shall incorporate the 

requirements of the Virginia Uniform Statewide Building Code as well as the 
requirements of all other applicable codes and regulations pertaining to the design and 
construction of the project. The Engineering services performed under this contract 
shall conform to that degree of care and skill ordinarily exercised by reputable 
members of its profession in the Hampton Roads Area and the Virginia Department 
of Occupational Regulation. 

 
7.6.2. Documentation. Document all meetings, conferences, and information obtained by 

telephone and personal visits. Accurate notes and minutes shall be typed, reproduced, 
and emailed to the Project Manager within 5 working days. 

 
7.6.3. Construction Budget. Monitor the estimated construction costs at all times during 

design to ensure the project provides a complete and usable facility within the 
construction budget. 

 
7.6.4. Should the cost estimate at any time determine that the project designed exceeds the 

construction budget the A/E shall notify the project manager at once and provide 
recommended design alternatives that could be used to keep the project within budget. 

 
7.6.5. In the event the lowest responsive and responsible bidder exceeds the construction 

budget by 5% or more, then the A/E shall, with Owner’s approval, revise the drawings 
and specifications as may be required to bring the project to budget at the sole expense 
of the A/E. 

 
7.6.6. Permits. Prepare all forms, sketches, drawings, and supporting documentation 

necessary for the permitting by the Code Compliance Department. 
 

7.6.7. Review payment applications for completeness of work corresponding to percent 
complete on applications for approval of payment. 
 

        VIII. FAMILIARITY WITH PROPOSED WORK 

 

It is the responsibility of the Vendor, to satisfy oneself as to the location of the work, 
worksite conditions, and the quality and quantity of the materials which will be required. 
The Vendor shall carefully examine the proposed Contract Documents and all other 
documents and data pertaining to the Project. Failure to do so shall not relieve a successful 
Vendor of his obligation to perform as per the provisions of the contract. The Vendor shall 
not at any time after the execution of the contract, make any claims whatsoever alleging 
insufficient data or incorrectly assumed conditions, nor shall he claim any misunderstanding 
with regard to the nature, conditions or character of the work to be done under the Contract. 
 

IX.        PROPOSAL ACCEPTANCE 
 

The Owner is not required to accept the highest proposal, but instead will have the right to 
select the most qualified Vendor and will then contract based on all factors involved in the 
proposal and reserves the right to accept or reject any or all proposals and to award a contract 
in the best interest of the County. 
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X.  PROPOSAL SUBMISSION GUIDELINES 

 

Before submitting a proposal, Vendor should read the ENTIRE solicitation including the 
General Terms and Conditions. Failure to read any part shall not relieve the Vendor of its 
contractual obligations.  

 
Proposals shall include all the information solicited in this RFP, and any additional data that 
the respondent deems pertinent to the understanding and evaluating of the proposal. 
Proposals must address the requirements of the RFP in a clear and concise manner. 

 

XI. PROPOSAL SUBMITTAL REQUIREMENTS 

 

a. Proposals shall be prepared in 8 1/2“x 11” format simply and economically, provide 
concise descriptions of goods or services to be offered, and place emphasis on 
completeness and clarity. Preferred font size is 12 or larger. All proposal pages must be 
numbered accordingly. 

 
b. Brief statement of the firm’s history including number of personnel and scope of 

operation. 
 

c. Description of the qualifications and skills of the firm including equipment available to 
facilitate the design process. 

 

d. The primary point of contact for the County should be identified and a resume of 
qualifications included. This person or a back-up shall be readily available during normal 
working hours (8:00am – 5pm EST) by phone and shall be knowledgeable of the terms 
and procedures of the contract resulting from this solicitation.  

 

e. Work plan schedule and listing of current workloads to demonstrate proposer can 
provide this service by the deadline.  

 

f. References –Provide 3 references for similar type work completed during the previous 
three (3) years. Provide firm name, contact name, address, email, telephone, and fax 
information. 

 

g. It is the responsibility of each firm to submit its Proposal electronically in OpenBids 
(formerly Demand Star) prior to the Closing Date and Time referenced on Page 1 of the 
RFP. Proposals received after the deadline will not be considered. 

 
      Proposal Format and Content: 

 

A. Cover Letter/Required Forms 

Submit a Cover Letter containing the following information: 
 

1. Legal name and address of company 
2. Website URL of the provider 
3. Signature of individual who is authorized to bind the company 

contractually. 
4. Name, title, address, phone number, and email address of the individual 
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to whom correspondences and other contacts should be directed during 
the solicitation and selection process. 

Proposal Content Evaluation 

To facilitate the County’s evaluation of Vendor’s proposal, Vendor must number all pages of its 
proposal and provide tabs as indicated above. Vendor must fully address each of the following items 
and submit proposals using the following format: 

Experience 

 - Provide a concise description of all work experiences as they relate to the Statement of Needs 
outlined herein. Said description should include, but not be limited to: 

a.   Vendor’s established experience record in providing comparable services to organizations 
similar to the County. 

b.   Number and types of customers the Vendor has served with comparable services. 
c.   Number of years Vendor has been providing these types of services. 
d.  A minimum of three (3) references for which Vendor has completed services comparable to 

those described in this RFP.  Include references for work performed in an environment 
comparable to James City County’s. For each reference, detail:  
• Name of firm 
• Address of firm 
• E-mail address, phone number and a contact for the firm 
• Brief summary of scope of services provided.  

e.  Information detailing projects of similar scope Vendor is currently engaged in, including: 
• Name of firm; 
• Address of firm; 
• E-mail address, phone number and contact details of the firm; 
• Number of years Vendor has served the firm; and 
• Brief summary of scope of services being provided.  

f. Other available documentation to verify Vendor’s experience. 
g. A statement detailing why the Vendor is the best candidate to provide James City County 

with the services requested in this RFP. 
 
2. Capability and skill - Describe the qualifications and skills of the organization to provide the 

services.  Said description should provide, but not be limited to, the following information: 
a. Background information about the organization, e.g., philosophy, ownership, size, 

facilities and locations, etc. 
b. Vendor’s management structure of the firm -- e.g., organization chart of the firm, project 

team, etc. 
c. Size and location of the office that will serve James City County. 
d. Vendor’s qualifications to perform the services, including all resources available to 

Vendor for the performance of the contract. 
e. Qualifications and resumes of the assigned James City County team and other employees 

who will be managing and performing the services under this contract.  Projects of 
individual team members may be submitted. 

f. Name, title, address, e-mail address, phone and fax numbers, and work hours of the 
Vendor’s Contract Representative for the following functions: 

• Contact for prompt contract administration upon award of the contract 
• Contact during the period of evaluation 
• Authorized agent to accept any notices provided for in this contract. 
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g. Indicate the type of organization you represent, i.e., individual, partnership or corporation.  
If the Vendor is a corporation, list the names of the President, Vice-President, Secretary, 
Treasurer, and all principals. If the Vendor is a partnership, include the names of all 
principals or partners.  

h. A detailed history of all mergers or acquisitions. 
i. Certificate verifying the firm is registered to do business in the Commonwealth of 

Virginia. 
j. A detailed list of Vendor licenses held, including license class and number.  
k. Vendor’s current financial condition. Provide a copy of Vendor’s Dunn and Brad Street 

financial report and any other supporting documentation, such as audited annual reports 
for the past three (3) years. 

l. If Vendor intends to subcontract any part of the work under this contract, indicate services 
to be subcontracted and sub-Vendor(s) to provide said services. 

 
3.  Services to be Provided - Provide a detailed description of the services to be provided under this 

contract.  Said description must address, at a minimum: 
a. Introduction - Overview of Vendor’s understanding of the Statement of Needs and services 

to be provided. 
b. Best practice approaches to providing services to James City County that enhance 

efficiency and effectiveness. Innovative solutions will be considered by James City County.  
c. EACH of the General Requirements and Specific Requirements set forth under the Statement 

of Needs specified in this RFP. 
d. A detail of any assistance, equipment, or other items the Vendor will require James City to 

furnish under this contract. 
e. A statement explaining why the Vendor’s proposed solution would be the most 

advantageous to James City County. 
f.     Describe the one attribute that places the Vendor ahead of the competition. 

 
4.  Cost 

a.   Vendor’s prices will be subject to negotiations. 
b. After negotiations and award of this contract, Successful Vendor’s pricing for the services 

provided under this contract shall be a firm fixed price.  
 
5. Exceptions/Alternatives - Detail any exceptions taken to the Statement of Needs and Terms and 

Conditions sections of this RFP.  For each exception, specify the RFP page number, section 
number, and the exception taken.  Vendor is not incorporate its standard contract document into 
its proposal, by reference or in full text, without listing each exception it represents to the terms 
and conditions of this RFP, as described in the Exceptions/Alternatives section of this RFP.   
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XII. EVALUATION CRITERIA 

 

Responses will be evaluated using the following criteria: 

(TOTAL POSSIBLE POINTS = 100)  

EVALUATION CRITERIA WEIGHT 

1 Experience of the Firm- Experience completing similar projects on 
schedule and within budget, including providing Construction 
Administration services for similar projects. 

30 

2 Responsiveness and Qualifications- Demonstrated ability to provide 
services responsive to client needs, including quality assurance and 
interdisciplinary coordination; depth and breadth of experience of the 
principal firm and sub-consultants; technical qualifications of personnel 
assigned; firm’s workload and ability to complete the project 
expeditiously. 

30 

3 Understanding of Project Scope-    Overall quality and completeness of 
the proposal, demonstrating understanding of the project scope. 

25 

4 Cost- Reasonableness and competitiveness of proposed costs relative 
to scope of services and market standards. 

15 

   

                                                                       TOTAL POINTS 100 

 

This solicitation is a sealed Request for Proposals. Proposals shall be facilitated by James City 
County Purchasing and evaluated by representatives of Williamsburg/ James City County 
Schools.  

Following the initial evaluation, Vendors may be requested to submit additional 
information in person, writing, by telephone or by a team meeting with the evaluation 
committee. After the additional information is received, proposals will be re-evaluated 
and re-scored. The Owner shall engage in individual discussions with two or more 
Vendors deemed fully qualified, responsible, and suitable on the basis of initial responses 
and with emphasis on professional competence, to provide the required services. 
Repetitive informal interviews shall be permissible to elaborate on their qualifications 
and performance data or staff expertise pertinent to the proposed project, as well as 
alternative concepts. At the discussion stage, the Owner may discuss non-binding 
estimates of total project costs, including but not limited to, life-cycle costing, and, where 
appropriate, nonbinding estimates of price for services. Proprietary information from 
competing offerors shall not be disclosed to the public or competitors. At the conclusion 
of informal interviews, on the basis of evaluation factors published in the RFP and all 
information developed in the selection process to this point, the Owner shall rank the 
offerors. 

 
Selection shall be made of the Vendor(s) deemed to be most fully qualified and best suited 
among those submitting proposals, on the basis of the Evaluation Criteria listed above. 
Negotiations shall be conducted with the selected Vendor(s) and an award shall be made to 
the Vendor(s) that has made the best proposal. 
 
James City County may cancel this Request for Proposals or reject proposals at any time 
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prior to an award and is not required to furnish a statement of the reason why a particular 
proposal was not deemed to be the most advantageous.  

Oral/Demo Presentation: Vendors who submit a proposal in response to this RFP may be 
required to give an oral or Demo presentation of their proposal to the County if necessary. 
This provides an opportunity for the Vendor to clarify or elaborate on the proposal. This is 
a fact finding and explanation session only and does not include negotiation. Purchasing 
will schedule the time and location of these presentations. Oral or Demo presentations are 
an option of the County and may or may not be conducted. 
 

XIII. AWARD OF CONTRACT 

Firms should be aware that an award may be made without further discussion. The Contract 
will be awarded to the responsible Vendor whose proposal, conforms to this solicitation, will 
be most advantageous to JCC according to the criteria outlined herein. JCC reserves the right 
to accept or reject any or all proposals received as a result of this request, to negotiate with a 
qualified firm or to modify or cancel in part or in its entirety the Request for Proposal, if it is 
in the best interest of JCC to do so. 

 
Notification of Award will be issued in writing by James City County and posted on the 
James City County Website. Upon notification, the Successful Vendor(s) shall submit to 
JCC’s procurement representative all required insurance certificates, W-9 form, Direct 
Deposit form, and such other documentation as may be requested or required hereunder. 
Upon their receipt and subsequent approval by County, the procurement representative will 
forward a contract to the Successful Vendor for execution. Work shall not be started until 
the Successful Vendor receives a fully executed contract, and a written Notice to Proceed is 
issued. Should the Successful Vendor fail to execute the contract within ten (10) calendar 
days after receipt and submit the required Insurance Certificates, County may, at its option, 
determine that the Successful Vendor has abandoned the Contract and thereupon, the 
Proposal and acceptance may be determined null and void. The County may also seek all 
available remedies at law and equity. 

 
Unilateral changes in proposal prices by the Vendor shall not be allowed. However, the 
County, at its sole discretion, reserves the right to negotiate with Vendors. 

 
XIV. CONTRACTUAL AGREEMENT, CONTRACT TYPE AND PAYMENT 

 
This solicitation will result in a firm-fixed contract based on the Successful Vendor’s Price Proposal 
as negotiated with James City County. The resulting contract from this RFP shall be for the life of 
this project from contract award through all phases of the project outlined in the Statement of Needs. 
Termination of the contract shall be as described in the General Terms and Conditions. Work for this 
project shall commence following a Notice to Proceed/Purchase Order from the Project Manager. 
 
Price Proposals shall include all direct labor, overhead, general, and administrative, expenses, profit, 
materials, and other direct costs and shall represent the total amount payable by James City County 
for these services. 
 
The contract will also incorporate the RFP and any addenda and modifications thereto, along with 
the successful Vendor’s proposal and any negotiated modifications. Any concerns regarding the 
contract shall be addressed within the proposal response. The Consultant shall inform himself in full 
of the conditions relating to the performance of the contract. Failure to do so shall not relieve the 
successful Vendor of his obligation to furnish services necessary to carry out the provisions of this 
RFP and resulting contract and to complete the Scope of Services outlined therein. 
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XV. QUESTIONS AND INQUIRIES 

 

Questions and inquiries, submitted in writing, will be accepted from any and all Vendors. 
After the date and time established for receipt of proposals by the County, the Purchasing 
Department is the sole point of contact for this solicitation unless otherwise instructed herein. 
Unauthorized contact with other County Staff regarding the RFP may result in the 
disqualification of any Vendor from further review.  

Questions regarding this request for proposal are to be directed to Christopher Roh via email 
at Chris.Roh@jamescitycountyva.gov no later than 12:00 pm on, June 03, 2026. All 
questions that are pertinent to the project will be answered in the form of an addendum. 
Addendums can be viewed/downloaded from:  

http://va-jamescitycounty.civicplus.com/467/ Bids-Requests-For-Proposals 
 

XVI. PROPRIETARY INFORMATION 
 

Trade secrets or proprietary information submitted by a Vendor in connection with this 
solicitation shall not be subject to disclosure under the Virginia Freedom of Information Act; 
however, pursuant to Section 2.2-4342 of the Code of Virginia, the Vendor must invoke the 
protections of this section prior to or upon submission of the data or other materials and must 
clearly identify the data or other materials to be protected and state the reasons why 
protection is necessary. Failure to abide by this procedure may result in disclosure of the 
Vendor’s information. Vendors shall not mark sections of their proposal as proprietary if 
they are to be part of the award of the contract and are of a "Material" nature. 

 
XVII. ADDENDA 

 

The County reserves the right to revise the RFP documents. Revisions will be made by 
written addendum to this RFP. Any written Addenda issued pertaining to this RFP shall be 
incorporated into the terms and conditions of any resulting Agreement. The County and 
School Division shall not be bound to any modifications to or deviations from the 
requirements set forth in this RFP as the result of oral instructions. Failure to acknowledge 
receipt of Addenda may cause the proposal to be deemed non-responsive and thus rejected. 

 
XVIII. W9 FORM REQUIRED 

 

Each Vendor shall submit a completed W-9 form with their proposal. In the event of contract 
award, this information is required in order to issue purchase orders and payments to your 
firm. A copy of this form can be downloaded from http://www.irs.gov/pub/irs-pdf/fw9.pdf. 

 

XIX. DETERMINATION OF RESPONSIBILITY 
 

In addition to the minimum qualifying criteria outlined in this RFP and any other criteria 
outlined in this RFP, the Vendor has the burden of demonstrating affirmatively its 
responsibility in connection with this solicitation. The County reserves the right to consider 
a Vendor non-responsible who has previously failed to perform properly or to complete, in 
a timely manner, contracts of a similar nature, or if the investigation shows the Vendor is 
unable to perform the requirements of the contract. 

 
XX. INCURRED COSTS 
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Vendors submitting proposals do so entirely at their expense. There is no expressed or implied 
obligation by the County to reimburse any individual or firm for any costs incurred in 
preparing or submitting proposals, for providing additional information when requested by 
the County or for participating in any selection interviews and contract negotiations. 
Furthermore, at their own cost, Vendor finalists will be required to complete a detailed 
Statement of Needs that will be part of the implementation contract before the contract is 
signed. 

 
 

XXI. GENERAL TERMS AND CONDITIONS 

 

See Attachment 
 

XXII. SPECIAL TERMS AND CONDITIONS 
 

1. Familiarity with Proposed Work 
 

It is the responsibility of the Vendor, by careful personal examination of the RFP Documents 
and the Statement of Needs, to visit the area of the work to be performed, if that is required, 
and to satisfy the full scope of services required for the total project. The Vendor should 
study and carefully correlate its knowledge and observations of the RFP Documents and 
such other related data and to promptly notify the designated Purchasing point of contact of 
all conflicts, errors, ambiguities, inconsistencies, or discrepancies that the Vendor has 
discovered in or between the RFP Documents and such other related documents or 
conditions. Failure to do so shall not relieve the Successful Vendor of its obligation to 
perform as per the provisions of the resulting contract. The Successful Vendor shall not at 
any time after the execution of the contract make any claims whatsoever alleging 
insufficient data or incorrectly assumed conditions, nor shall it claim any misunderstanding 
with regard to the nature, conditions or character of the work or services to be provided 
under the contract. 

 

1. Assignment 
 

The Vendor is prohibited from assigning, transferring, conveying, subletting, or otherwise 
disposing of this agreement or its rights, title or interest therein or its power to execute such 
agreement to any other person, company or corporation without the prior consent and 
approval in writing by the County. 

 
2. Licensure 

 

To the extent required by the Commonwealth of Virginia (see e.g., 54.1-1100 et seq. of the 
Code of Virginia) or JCC, the Vendor shall be duly licensed to perform the services required 
to be delivered pursuant to this Contract. 

 
3. Qualifications of Officers  

 
The County may make such reasonable investigations as deemed proper and necessary to 
determine the ability of the Vendor to perform the work/furnish the item(s) and the Vendor 
shall furnish to the County all such information and data for this purpose as may be 
requested. The County reserves the right to inspect Vendor’s physical facilities prior to 
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award to satisfy questions regarding the Vendor’s capabilities. The County further reserve 
the right to reject any proposal if the evidence submitted by or investigations of such Vendor 
fails to satisfy the County that such Vendor is properly qualified to carry out the obligations 
of the contract and to complete the work/furnish the item(s) contemplated therein. 

 
4. Duration of Obligation 

 

The Vendor agrees that all of Vendor’s obligations and warranties which directly or 
indirectly are intended by their nature or by implication to survive Vendor performance, 
do survive the completion of performance, termination for default, termination for 
convenience, or termination by mutual consent of the Contract. 

 

5. Default 
 

In case of failure to deliver goods or services in accordance with the contract terms and 
conditions, the County, after due oral or written notice, may procure them from other 
sources and hold the Vendor responsible for any resulting additional purchase and 
administrative costs. This remedy shall be in addition to any other remedies which the 
County may have. 

 
6.   Invoices 

 

Invoices for items ordered, delivered and accepted shall be submitted by the Vendor 
directly to the payment address shown on the purchase order/contract. All invoices shall 
show the County RFP number and/or purchase order number. 

7.      Payment Terms 
 

Any payment terms requiring payment in less than 30 days will be regarded as requiring 
payment 30 days after invoice or delivery, whichever occurs last. 

 
8. Insurance 

 

The Vendor shall be responsible for its work and every part thereof, and all materials, tools, 
equipment, appliances, and property of any and all description used in connection therewith. 
The Vendor assumes all risk of direct and indirect damage or injury to the property or 
persons used or employed on or in connection with the work contracted for, and of all 
damage or injury to any person or property wherever located, resulting from any action, 
omission, commission, or operation under the Contract. 
 
By signing and submitting a proposal under this solicitation, the proposer/Vendor certifies 
that if awarded the contract, it will have the required insurance coverages at the time the 
contract is awarded and during the entire term of the contract. If a subcontractor is involved, 
the subcontractor will have worker’s compensation insurance in accordance with Sections 
43-2.2-4332 and 65.2-800 et seq. Of the Code of Virginia. 
 
The Vendor and all subcontractors shall, during the continuance of all work under the 
Contract provide the following: 
 
Workers’ compensation and Employer’s Liability to protect the Vendor from any liability 
or damages, for any injuries (including death and disability) to any and all of its employees,  
including any and all liability or damage which may arise by virtue of any statute or law in 
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force within the Commonwealth of Virginia. Comprehensive General Liability Insurance to 
protect the Vendor, and the interest of JCC, its officers, employees, and agents against any 
and all injuries to third parties, including bodily injury and personal injury, wherever 
located, resulting from any action or operation under the Contract or in connection with the 
contracted work. The General Liability insurance shall also include the Broad Form 
Property Damage Endorsement, in addition to coverage for explosion, collapse, and 
underground hazards, where required. 
 
Automobile Liability insurance, covering all owned, non-owned, borrowed, leased, or  
rented vehicles operated by the Vendor. 
 
The Vendor agrees to provide the above referenced policies with the following 
limits. 
  

A. Workers Compensation and Employers Liability 

 
a.   Coverage A – Statutory 
b.   Coverage B -- $100,000/$100,000/$500,000 
c.   A broad form of all states endorsement should be attached. 

 
B. Commercial General Liability Including Contractual and Completed 

Operations. 
 

a. Limit of Liability - $1,000,000 per Occurrence 
 

Products/Completed Operations 

 
a. Limit of Liability - $2,000,000 AGG 

 
Personal/Advertising Injury 

 
a. Limit of Liability - $1,000,000 per occurrence 

 
 

General Aggregate: 

 
a. Limit of Liability - $2,000,000 

 
C. Commercial Auto Liability Including Hired and Non-Owned Car Liability 

Coverage 

 
The Vendor shall purchase and maintain during the life of this Contract such 
commercial automobile liability insurance including employer’s non-ownership 
liability and hired car liability insurance to protect him and any sub Vendors 
performing work covered by this Contract from claims for damages, whether such 
operations be by him or any subcontractor, or by anyone directly or indirectly 
employed by either of them. 

 
a. Limit of Liability - $1,000,000 Per Occurrence 

 
 

D. Builder’s Risk  
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The Contractor shall purchase and maintain during the term of the Project, in a 

company or companies lawfully authorized to do business in the jurisdiction in 

which the Project is located, property insurance written on a builder's risk "all risk" 

or equivalent policy form in the amount of the initial Contract Sum, plus value of 

subsequent Contract modifications and cost of materials supplied or installed by 

other, comprising total value for the entire Project at the site on a replacement cost 

basis. Owner shall be added as additional insured on this policy with regards to the 

Project.   

Limit of Liability – Contract Sum +  

 
E.   Excess Liability 

 
Liability insurance limits may be arranged by General Liability and 
Automobile policies for the full limits required, or by a combination of 
underlying policies for lesser limits with the remaining limits provided by 
an Excess or Umbrella Liability policy 
 

               F.  Self-Insured Retentions, Deductibles and Aggregate Limits 

All self-insured retentions, deductibles and aggregate limits on any required 
insurance must be disclosed and approved by James City County Risk 
Management. The Vendor must disclose the amount of deductible/self-insured 
retention applicable to the General Liability and Automobile Liability. JCC 
reserves the right to request additional information to determine if the Vendor has 
the financial capacity to meet its obligations under a deductible/self- insured plan. 
If this provision is utilized, the Vendor will be permitted to provide evidence of 
its ability to fund the deductible/self- insured retention. 

 

G. “Claims Made” policies 

 
If the Liability Insurance purchased by the Vendor has been issued on a “claims 
made” basis, the Vendor must comply with the following additional conditions. The 
limits of liability and the extensions to be included as described previously in these 
provisions, remain the same. The Vendor must either: 

 
1. Agree to provide certificates of insurance evidencing the above 

coverage for a period of two (2) years after final payment for the Contract for 
General Liability policies. This certificate shall evidence a "retroactive date" no 
later than the beginning of the Vendor’s work under this Contract, or  

 
2. Purchase the extended reporting period endorsement for the policy or policies 

in force during the term of this Contract and evidence the purchase of this 
extended reporting period endorsement by means of a certificate of insurance 
or a copy of the endorsement itself. 

 
The Vendor further agrees: 
 
•   The Vendor will provide on request certified copies of all insurance coverage related to 

the Contract within ten (10) business days of request by JCC. These certified copies will 
be sent to JCC from the Vendor’s insurance agent or representative. Any request made 
under this provision will be deemed confidential and proprietary. 

•   Any certificates provided shall indicate the Contract name and number. 
•  James City County (referred to herein as the “Owner”) shall be named as an "Additional 
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Insured" on the General Liability policy and it shall be stated on the Insurance Certificate 
with the provision that this coverage "is primary to all other coverage JCC may possess." 
(Use "loss payee “where there is an insurable interest). The Vendor shall obtain a waiver 
of subrogation from its insurers on Worker’s Compensation and All Risk Insurance 
policies. This requirement may be satisfied by obtaining appropriate endorsements to any 
master or blanket policy of insurance maintained. The Owner’s Commercial General 
Liability shall not contribute in any loss payment insured under the Vendor’s Commercial 
General Liability policy. 

•   Compliance by the Vendor with the foregoing requirements as to carrying insurance shall 
not relieve the Vendor of their liability’s provisions of the Contract. 

•   The Vendor is to comply with the Occupational Safety and Health Act of 1970, Public 
Law 91-956, as it may apply to this Contract. 

•   If an “ACORD” Insurance Certificate form is used by the Vendor’s insurance agent, the 
words “endeavor to” and “…but failure to mail such notice shall impose no obligation or 
liability of any kind upon the company” in the “Cancellation” paragraph of the form shall 
be deleted. 

•  The Vendor agrees to waive all rights of subrogation against JCC, its officers, employees, 
and agents. 

 

Precedence Of Terms 
 

In the event of an inconsistency between the Request for Proposal, the Contract James 
City County Terms and Conditions will take precedence.  

 
XXIII. ATTACHMENTS 

 Bid Form 
 Map (Attachment B) 
 Sample Contract  
 General Terms and Conditions 

OpenBids (formerly Demand Star) Instructions 
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BID FORM 
 

 
 

REQUEST FOR PROPOSAL 20261032 formerly 20260665 

ENGINEERING SERVICE FOR MATOAKA ELEMENTARY HVAC 

REPLACEMENT 

The undersigned, having reviewed the above-referenced Statement of Needs and the requirements of the 
Request for Proposal, hereby proposes to furnish labor and equipment to provide services as described in 
the Statement of Needs that is necessary to perform and complete the project in accordance with the 
Request for Proposal. 

Base Bid Price: $______________________________________________________(Numbers) 

__________________________________________________________________(Words) 

This bid shall be awarded to the lowest responsive and responsible bidder.  The prices quoted shall include without 

exception all materials, supervision, labor, equipment, appliances, clean-up, incidental items, applicable sales, use 

and other taxes, insurance, building permit or fees, and the Contractor's labor, overhead, profit, mobilization and 

other mark-ups, and in full accordance with the Contract Documents. Include allowance for waste where 

appropriate. The unit prices shall be maintained throughout the Contract Time. Unit prices shall be used in 

determining additions or deductions from the total Contract Price in the event of changes due to unforeseen 

conditions in the Work. 

The undersigned certifies that he (they) are the only person(s) interested in this Bid and that it is made without 

connection with other persons submitting a Bid on the same scope of services; that the Bid is fair and made without 

collusion, fraud, or reservation; that no official or employee of James City County is directly or indirectly interested 

in said quote or any portion thereof. 

My signature on this solicitation constitutes certification that I, or my designated representative, am aware of the 

conditions under which the work must be accomplished. Claims resulting from failure to ascertain the conditions 

under which the work must be accomplished will not be considered by the Owner. By my signature on this 

solicitation, I certify that this firm/individual is authorized to contract on behalf of the firm named below and is 

properly licensed for providing the goods/services specified. 

Submitted by: _________________________________________________________ 

Designated Title / Position: _______________________________________________ 
(Print) 

Signature: ______________________________ Date: _____________________ 
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SAMPLE CONTRACT 

 

CONTRACT 

FOR 

JAMES CITY COUNTY  

REQUEST FOR PROPOSALS  

 

ENGINEERING SERVICE FOR MATOAKA ELEMENTARY HVAC 
REPLACEMENT 

 

THIS CONTRACT ENTERED INTO THIS ___________ day of  , 20__, by and between the COUNTY OF 

JAMES CITY, VIRGINIA, a political subdivision of the Commonwealth of Virginia (the “County”), and VENDOR 

NAME  _______________________________________ ., (the “Contractor”). 

WITNESSETH 

WHEREAS the County is undertaking certain activities requiring contractor services hereinafter referred to as 

the “Project”; and 

WHEREAS the County desires to engage the Contractor to provide __________________ as set forth in the 

Contract Documents (defined herein) between the Contractor and the County. 

NOW, THEREFORE, the County and the Contractor, in consideration of the foregoing by their mutual 

covenants set forth herein and for the consideration hereinafter set forth agree as follows: 

I. SCOPE OF SERVICES 

1. The Contractor shall perform all necessary services in the administration and management of 

___________________________ as required by the County. The Contractor shall provide the full scope of 

services as set forth in the Contract Documents and shall do so in a satisfactory and proper manner under the 

direction of the County Administrator or his designated representative. 

2. The work to be performed pursuant to this Contract shall be limited to those items set forth in the 

Contract Documents. The Contract Documents consist of: 

      a. the Request for Proposal dated DATE, including all related addenda (the “RFP”); and 

      b. the Contractor's sealed proposal in its entirety, dated DATE (the “Contractor’s Proposal”) and fee 

schedule. 

Both the RFP and the Contractor’s Proposal are made a part of this Contract as if the same were fully set 

forth. 

II. TIME OF PERFORMANCE 

The services of the Contractor are to commence no later than DATE and shall continue through DATE. These 

services may be renewed or terminated as set forth in RFP Section II, Period of Contract. 

Page 109 of 135



 
 

Page 33 of 33 
 

 

III. COMPENSATION AND METHOD OF PAYMENT 

1. The fee schedule for cost of services will be applied under this Contract as set forth in the Contractor’s 

Proposal (any addenda) 

2. Payments are subject to receipt of an invoice from the Contractor and shall be adequately supported by 

detailed summary documentation. All requisitions and supporting documents shall be acceptable to the 

County before payment is made. 

IV AMENDMENTS 

This Contract may be amended from time to time upon written agreement by the County and the Contractor 

and shall be subject to renegotiation if such amendment results in a change in the scope of services, 

compensation, or method of payment. 

IN WITNESS WHEREOF, the parties hereto have made and executed this Contract as of the day and year 

above written. 

VENDOR NAME                                                                            JAMES CITY COUNTY 

 

BY:  ______________________________________ _   BY:  __________________ _  _ 

 

TITLE:  ___________________________________ _   TITLE:  _______________ _   

 

DATE: _________________________ __________                     DATE: _______________________ 

 

Attest:  ____________________________________ _   Attest: _  ______________  

 

APPROVED AS TO FORM: 

_______________________ 

        County Attorney 
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GENERAL TERMS & CONDITIONS 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

James City County 

7-18-2023 

Revised & Approved by County Attorney 
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JAMES CITY COUNTY 

GENERAL TERMS & CONDITIONS AND INSTRUCTIONS TO BIDDERS 

These CONDITIONS AND INSTRUCTIONS TO BIDDERS shall be binding on all bidders or offerors and are incorporated by 

reference in all contracts resulting from any written Request for Quotes, Invitation to Bid or Request for Proposals issued, collectively 

the (“Request”), to which they are attached. Use of the term “bid” in these General Terms & Conditions and Instructions to Bidders is 

not intended to be restricted to an Invitation to Bid and shall also affect written Request for Quotes, Invitation to Bid or Request for 

Proposals. The Purchasing Office is responsible for the purchasing activity of James City County, a political subdivision of the 

Commonwealth of Virginia, and the James City Service Authority, herein referred to collectively as “James City County” or “County”. 

Bidder/Offeror or their authorized representatives are expected to inform themselves fully as to the conditions, requirements, and 

specifications before submitting bids/proposals: failure to do so will be at the bidder’s/offeror’s own risk and except as provided by law, 

relief cannot be secured on the plea of error. 

Subject to all Federal, State and local laws, policies, resolutions, regulations, rules, limitations and legislation including the County 

Purchasing Policy and the County Purchasing Manual, bids/proposals on all solicitations issued by the Purchasing Office will bind 

bidders/ offerors to applicable conditions and requirements herein set forth unless otherwise specified in the solicitation. 

Cooperative Purchasing--James City County issues this solicitation in accordance with Section 2.2-4304 of the Virginia Public 

Procurement Act and Chapter 1, Section 5 of the James City County Purchasing Policy, and on behalf of the members of the Southeastern 

Virginia Governmental Purchasing Cooperative (SVGPC), as well as other public bodies, governmental jurisdictions and school 

divisions. 

Bidders/Offerors are advised that all resultant contracts will be extended, with the authorization of the bidder/offeror, to other public 

bodies, governmental jurisdictions and school divisions as may be interested. Should other entities decide to use the final contract, the 

contractor shall deal directly with that jurisdiction or political subdivision concerning the placement of orders, issuance of the purchase 

orders, contractual disputes, invoicing and payments. James City County acts only as the “Contracting Agent” for these jurisdictions 

and political subdivisions. Failure to extend a contract to any jurisdiction will have no effect on consideration of your bid or offer. 

It is the responsibility of the contractor to notify the public bodies, jurisdictions and political subdivisions of the availability of the 

contract. 

Each participating public body, jurisdiction and political subdivisions has the option of executing a separate contract with the contractor. 

Such contracts may contain general terms and conditions unique to those jurisdictions and political subdivisions. If, when preparing 

such a contract, the general terms and conditions of a jurisdiction are unacceptable to the contractor, the contractor may withdraw its 

extension of the award to that jurisdiction. 

James City County shall not be held liable for any costs or damages incurred by another public body or jurisdiction as a result of any 

award extended to that public body, jurisdiction or political subdivision by the contractor. 

SVGPC members reserve the right to make awards to the lowest responsive and responsible offeror during the contract term. SVGPC 

members not explicitly named in the IFB are not obligated to participate, nor is the successful offeror obligated to contract with other 

SVGPC members. 

Newport News Public Schools 

Williamsburg/James City County Public Schools 

York County Public Schools 

Christopher Newport University 

College of William & Mary 

Norfolk State University 

Tidewater Community College 

Jamestown/Yorktown Foundation 

Southeastern Public Service Authority 

County of York 

Portsmouth Redevelopment & Housing 

CAS Norfolk Regional Office 

City of Chesapeake 

City of Hampton 

City of Newport News 

City of Norfolk 

City of Portsmouth 

City of Virginia Beach 

City of Williamsburg 

County of Gloucester 

County of James City 

County of King William 

Virginia Peninsula Community College
Newport News Redevelopment& 

Housing DDS Tidewater Regional Office 

Revised 7/17/2025 
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1. AUTHORITY AND COOPERATIVE PURCHASING-The County 

Purchasing Director has the sole responsibility and authority for 
negotiating, placing and when necessary, modifying every 
solicitation, contract and purchase order issued by James City 
County. In the discharge of these responsibilities, the County 
Purchasing Director may be assisted by assigned buyers. Unless 
specifically delegated by the County Purchasing Director, no other 
County officer or employee is authorized to order supplies or 
services, enter into purchase negotiations or contracts, or in any 
way obligate the government of the County of James City for an 
indebtedness. Any purchase order or contract made which is 
contrary to these provisions and authorities shall be of no effect and 
void and the County shall not be bound thereby. 

 
2. COMPETITION INTENDED: It is the County’s intent that this 

solicitation permit competition. It shall be the Bidder’s/Offeror’s 
responsibility to advise the Purchasing Director in writing if any 
language, requirement, specification, etc., or any combination 
thereof, stifles competition or inadvertently restricts or limits the 
requirements stated in this solicitation to a single source. The 
Purchasing Director must receive such notification not later than 
five (5) business days after solicitation release date. 

 
CONDITIONS OF BIDDING 

 

3. CLARIFICATION OF TERMS – 
a. Questions. If any Bidder/Offeror has questions about the 
specifications or other solicitation documents, the prospective 
Bidder/ Offeror should contact the buyer whose name appears on 
the face of the solicitation no later than five (5) business days after 
solicitation release date Any revisions to the solicitation will be 
made only by addendum issued by the buyer. Notifications 
regarding specifications may not be considered if received more 
than five (5) business days of the release date of the solicitation. 
b. Exceptions: 

i. Information Technology procurements. Exceptions to 
liability provisions must be stated by the offeror in writing at 
the beginning of negotiations. 

 
4. Compliance with Contractual Terms and Financial 

Responsibility: Architectural or Engineering services. i. Offerors 
shall provide relevant financial data demonstrating the firm’s 
capability to successfully perform over the life of the contract. ii. 
Provide a definitive statement of intent to comply with the contract 
terms and conditions as delineated in the RFP. If proposed terms 
and conditions are not acceptable as described, provide a 
statement that the firm intends to take exception to the contract 
terms and conditions. After offerors are ranked for negotiation, the 
County may request firms to note and explain any exceptions. 
Failure to agree to terms required by law or County purchasing 
regulations may be grounds for disqualification of the proposal. iii. 
Acknowledge and describe any proposed deviations from the Scope 
of Services. 

. 
5. USE OF COUNTY FORM AND TERMS AND CONDITIONS: 

Failure to submit a solicitation on the official James City County 
form provided for that purpose or unauthorized modification of or 
additions to any portion of the solicitation documents may be a 
cause for rejection of the bid/proposal if the price, quality, quantity, 
delivery, necessary assurances, performance of the contract and 
other factors deemed important to the solicitation will be affected. 
James City County reserves the right to decide, on a case-by-case 
basis, in its sole discretion, whether to reject any bid or proposal 
which has been modified. The County shall not be responsible for 
any errors or omissions of the bidder/proposer. The solicitation 
shall be signed by a representative authorized to legally bind the 
firm. By signing the solicitation, the bidder/offeror agrees to the 
terms and conditions of the solicitation and certifies that they have 
inspected the job site(s) and are aware of the conditions under 
which the work must be accomplished. Claims, as a result of failure 
to inspect the job site, shall not be considered by the County. 

 
6. LATE BIDS/PROPOSALS & MODIFICATION OF 

BIDS/PROPOSALS: 

James City County is not responsible for delays in electronic 
upload of bid/proposal documents. It is the sole responsibility 
of the Bidder/Offeror to ensure their bid/proposal is uploaded 
electronically into Demand Star by the designated date and 
hour. 

a. The official time used in the receipt of bids/proposals is that 
time uploaded into Demand Star. Failed uploads into Demand 
Star after the designated time of receipt will be rejected. No 
late proposals will be accepted, and technical difficulties on 
the part of the Offeror will not be considered an excuse to 
accept a late proposal. 

 
b. If the County closes its offices due to inclement weather 

scheduled bid openings or receipt of proposals will be extended 
to the next business day, same time. 

c. Vendors may modify their bids prior to the date and time 
specified for the bid opening. Facsimile modification of bids 
shall not be accepted unless the solicitation allows such 
submission. 

 
7. WITHDRAWAL OF BIDS/PROPOSALS: 

 
A bidder/offeror for a contract other than for public construction 
may request withdrawal of his or her bid/proposal under the 
following circumstances: 

 
a. Bids/Proposals may be withdrawn on written request from the 

Bidder/offeror received at the address shown in the 
solicitation prior to the time of acceptance. 

 
b. Requests for withdrawal of bids/proposals after opening of 

such bids/proposals but prior to award shall be transmitted to 
the County Purchasing Director, in writing, accompanied by 
full documentation supporting the request. If the request is 
based on a claim of error, documentation must show the basis 
of the error. Such documentation may take the form of supplier 
quotations, vendor work sheets, etc. If bid bonds were 
tendered with the bid, the County may exercise its right of 
collection. 

 
c. Bids/proposals shall not be withdrawn after award of a contract 

or issuance of a purchase order. No plea or claim of mistake 
in a solicitation or resulting contract or purchase order shall be 
available as a defense in any legal proceeding brought upon 
a contract or purchase order awarded to a bidder/offeror as a 
result of the breach or nonperformance of such contract or 
purchase order. 

 
No Bid/Proposal may be withdrawn under this paragraph when the 
result would be the awarding of the contract on another 
Bid/Proposal of the same bidder/offeror or of another bidder/offeror 
in which the ownership of the withdrawing bidder/offeror is more 
than five percent. In the case of Invitation for Bids, if a bid is 
withdrawn under the authority of this paragraph, the lowest 
remaining bid shall be deemed to be the low bid. No bidder/offeror 
who is permitted to withdraw a bid/proposal shall, for 
compensation, supply any material or labor to or perform any 
subcontract or other work agreement for the person or firm to whom 
the contract is awarded or otherwise benefit, directly or indirectly, 
from the performance of the project for which the withdrawn 
bid/proposal was submitted. 

 
8. CANCELLATION OF BIDS/PROPOSALS 

If James City County intends to issue another Solicitation within a 
reasonable time after cancellation of the bid/proposal for the same 
materials, services or construction, any responses received under 
the canceled solicitation shall be retained in the Procurement file, 
and James City County shall withhold responses from public 
inspection, if the Purchasing Director makes a Written 
Determination that such action is advantageous to James City 
County. After Award of a Contract under a subsequent solicitation, 
responses submitted in response to the canceled solicitation shall 
be open for public inspection. 

 
9. ERRORS IN BIDS/PROPOSALS – When an error is made in 

extending total prices, the unit bid price will govern. Erasures in 
bids/proposals must be initialed by the bidder/offeror. Carelessness in 
quoting prices, or in preparation of bid/proposal otherwise, will not 
relieve the Bidder/Offeror of his responsibilities to provide the good or 
service. Bidders/Offerors are cautioned to recheck their 
bids/proposals for possible errors. Errors discovered after public 
opening cannot be corrected and the bidder will be required to perform 
if his or her bid is accepted. 
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10. ELECTRONIC SUBMISSION OF PROPOSALS: All signed 
bid/proposals and requested documents must be uploaded to 
Demand Star. 

 
James City County only accepts electronic submissions of the 
requested bid/proposal (referred to as “bid” on Demand Star). 

 
To maintain the integrity of the sealed bid/proposal process and in 
order to submit their proposal, vendors must sign up and register 
with Demand Star prior to the due date and time specified in the 
IFB/RFP documents, including any addenda issued. 

 
Do not send routine correspondence to Demand Star, only the 
bid/proposal files. Do not send hard copies of the bid/proposal to 
the Purchasing Office. Proposals faxed, hand delivered, or emailed 
will not be considered. 

 
No late proposals will be accepted, and technical difficulties on the 
part of the Offeror will not be considered an excuse to accept a late 
proposal/bid. 

 
Forms requiring signature may be electronically signed/scanned 
before upload to Demand Star. If awarded, notarized/original 
documents may be required. 

 
11. ACCEPTANCE OF BIDS/PROPOSALS: Unless otherwise specified, 

all formal bids/proposals submitted shall be valid for a minimum 
period of ninety (90) calendar days following the date established 
for acceptance. At the end of the ninety (90) calendar days the 
bid/proposal may be withdrawn at the written request of the 
Bidder/Offeror. If the proposal is not withdrawn at that time it remains 
in effect until an award is made or the solicitation is canceled. 

 
12. PRICING: 

 
a. Bidder warrants by virtue of bidding that prices, terms, and 

conditions quoted in his bid will be firm for acceptance for a 
period of ninety (90) days from the date of bid opening unless 
otherwise stated by the County or Bidder. 

 
b. Prices should be stated in units of quantity as specified in the 

bid form. 
 

c. Life cycle cost analysis may be considered when determining 
the lowest responsive and responsible bid. This analysis may 
consider, in addition to purchase price, any proposed upward 
or downward escalator clauses proposed for the initial contract 
term and any potential renewal terms; operating and related 
costs over the life of the item including maintenance, down 
time, energy costs, salvage value,etc. 

 
d. Bid prices shall be for complete installation ready for the 

County’s use and shall include all applicable freight and 
installation charges; extra charges will not be allowed. 

 
e. When an annual contract is not requested by the County, and 

the bid is for products or services to be delivered on a one- 
time only or staggered basis, only firm pricing shall be given 
consideration. General terms such as "price in effect at time of 
delivery" shall not be considered for award. 

 
13. CONDITIONAL BIDS: Conditional bids are subject to 

rejection in whole or in part if the price, quality, quantity, 
delivery, necessary assurances, performance of the 
contract and other factors deemed important to the 
solicitation will be affected. 

 

14. OPENING: At the time fixed for the opening of responses to 
a bid, all bids will be opened and the names of the bidders 
and the amount of bid shall be read aloud and made readily 
available to the public. 

 
If a public opening of a Request for Proposals is held, only the 
names of the offerors will be read publicly. 

 
15. RESPONSE TO SOLICITATIONS: In the event a vendor cannot 

submit a bid on a solicitation, the vendor is requested to return 
the solicitation cover sheet with an explanation as to why the 
vendor is unable to bid on these requirements. 

16. BIDDER INTERESTED IN MORE THAN ONE BID: If more than 
one bid is offered by any one party, either directly or by or in the 
name of his or her clerk, partner, or other persons, all such bids may 
be rejected. A party who has quoted prices on work, materials, or 
supplies to a bidder is not thereby disqualified from quoting prices 
to other bidders or firms submitting a bid directly for the work, 
materials or supplies. 

 
17. TAX EXEMPTION: The County is exempt from the payment of any 

federal excise or any Virginia sales tax. The price bid must be net, 
exclusive of taxes. Tax exemption certificates will be furnished if 
requested by the Bidder/Offeror. 

 
18. DEBARMENT/ENJOINMENT STATUS: By submitting their 

bids/proposals, Bidders/Offerors certify that they are not currently 
debarred or enjoined by James City County,  the Commonwealth  
of Virginia, the Federal Government, any local government or 
government agency/entity/ authority from submitting bids or 
proposals on contracts for the type of goods and/or services covered 
by this solicitation, nor are they an agent of any person or entity 
that is currently so debarred or  enjoined. 

 
19. ETHICS IN PUBLIC CONTRACTING: The provisions contained in 

Sections 2.2-4367 through 2.2-4377, Code of Virginia, as amended, 
shall be applicable to all contracts solicited or entered into by James 
City County. By submitting their bids/proposals, all Bidders/Offerors 
certify that their bids/proposals are made without collusion or fraud 
and that they have not offered or received any kickbacks or 
inducements from any other Bidder, Offeror, supplier, manufacturer 
or subcontractor in connection with their bid/proposal, and that they 
have not conferred on any public employee having official 
responsibility for this procurement transaction any payment, loan, 
subscription, advance, deposit of money, services or anything of 
more than nominal value, present or promised, unless 
consideration of substantially equal or greater value was exchanged. 

 
The Bidder/Offeror certifies that to the best of his knowledge, no 
employee of the County, nor any member thereof, nor any public 
agency or official impacted by the solicitation or resulting contract 
has any pecuniary interest in the business of the Bidder/Offeror, 
and that no person associated with the Bidder/Offeror has any 
interest that would conflict in any manner with the performance of 
the contract resulting from this solicitation. 

 
20. VENDOR REWARDS/GIFT PROGRAMS: It is the policy of the 

County not to participate in any rewards programs offered by 
vendors and not to accept any gifts or gift cards, or other rewards 
from vendors for purchases made by the County. If you customarily 
provide, or if you plan to provide, rewards programs, gifts or gift 
cards, or other rewards to your customers for purchases made by 
such customers, you must identify this fact in your bid and 
demonstrate in the bid how you have applied the value of such 
rewards to a reduction in the price of the goods and/or services 
being offered to the County. 

21. PERFORMANCE BOND: When requested, the County shall require 
the successful bidder/offeror to furnish a performance bond and labor 
and material payment bond with surety satisfactory to the County 
Attorney in the amount of the contract price at a time of or prior to 
execution of the contract. 

 
22. NO CONTACT POLICY: No Bidder/Offeror shall initiate or otherwise 

have contact related to the solicitation with any County employee, 
other than the Purchasing Office, after the date and time established 
for receipt of bids/proposals. Any contact initiated by a Bidder/Offeror 
with any County representative, other than the Purchasing Office, 
concerning this solicitation is prohibited and may cause the 
disqualification of the Bidder/Offeror from this procurement process. 

 
23. LICENSES, PERMITS, AND FEES: All bids submitted shall have 

included a list of any business and professional licenses, permits, or 
fees required by James City County or the Commonwealth of Virginia. 

 
24. QUALIFICATIONS OF BIDDERS AND SUBCONTRACTORS: The 

apparent low Bidder shall submit to the Owner a list of all 
Subcontractors who will be performing work on the project. An 
experience statement with shall accompany such list pertinent 
information as to similar projects and other evidence of experience 
and qualification for each such Subcontractor, person and 
organization and documented work history of the subcontractor 
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reasonable objection to any proposed Subcontractor, other 
person or organization, the Owner may, before giving the Notice 
of Award, request the apparent low Bidder to submit an 
acceptable substitute without an increase in Bid price. If the 
apparent low Bidder declines to make any such substitution, the 
contract shall not be awarded to such Bidder, but his declining to 
make any such substitution will not constitute grounds for 
sacrificing his Bid Security. For any Subcontractors, other person 
or organization so listed and to whom Owner does not make 
written objection prior to the giving of the Notice of Award, it will 
be deemed the Owner has no objection. 

 

SPECIFICATIONS 
 

25. BRAND NAME OR EQUAL ITEMS: Unless otherwise provided in 
the solicitation, the name of a certain brand, make or manufacturer 
does not restrict bidders to the specific brand, make or 
manufacturer named; it conveys the general style, type, character, 
and quality of the article desired, and any article which the County 
in its sole discretion determines to be the equal of that specified, 
considering quality, workmanship, economy of operation, and 
suitability for the purpose intended, shall be accepted. The Bidder 
is responsible to clearly and specifically indicate the product being 
offered and to provide sufficient descriptive literature, catalog cuts 
and technical detail to enable James City County to determine if the 
product offered meets the requirements of the solicitation. This is 
required even if offering the exact brand, make or manufacturer 
specified. Normally in competitive sealed bidding, only the 
information furnished with the bid will be considered in the 
evaluation. Failure to furnish adequate data to enable James City 
County to determine if the product offered meets the requirements 
of the solicitation may result the bid being declared non-responsive. 
Unless the Bidder clearly indicates in its bid/proposal that the 
product offered is "equal" product, such bid/proposal will be 
considered to offer the brand name product referenced in the 
solicitation. 

 
26. FORMAL SPECIFICATIONS: When a solicitation contains a 

specification which states no substitutes, no deviation will be 
permitted and the bidder will be required to furnish articles in 
conformity with that specification. 

 
27. OMISSIONS & DISCREPANCIES: Any items or parts of any 

equipment listed in this solicitation which are not fully described or 
are omitted from such specification, and which are clearly 
necessary for the completion of such equipment and i ts 
appurtenances, shall be considered a part of such equipment 
although not directly specified or called for in the specifications. 

 
The Bidder/Offeror shall abide by and comply with the true intent of 
the specifications and not take advantage of any unintentional error 
or omission but shall fully complete every part as the true intent 
and meaning of the specifications and drawings. Whenever the 
mention is made of any articles, material or workmanship to be in 
accordance with laws, ordinances, building codes, underwriter’s 
codes, A.S.T.M. regulations or similar expressions, the 
requirements of these laws, ordinances., etc., shall be construed 
as to the minimum requirements of these specifications. 

 
28. EQUIPMENT STANDARDS. Any equipment delivered shall be 

standard new equipment, latest model, the best quality, and the 
highest-grade work, except as otherwise specifically stated in bid. 
Any part of nominal appurtenances which are usually provided in 
the manufacturer’s stock model shall be furnished. 

 
29. ANNUAL CONTRACT USAGE REQUIREMENTS: Whenever a 

bid is sought seeking a source of supply for an annual contract for 
products or services, the quantities or usage shown are estimates 
only. No guarantee or warranty is given or implied by James City 
County as to the total amount that may not be purchased from any 
resulting contracts. These quantities are for Bidder's information 
only and will be used for tabulation and presentation of bid. 

 

AWARD 
 

30. AWARD OR REJECTION OF BIDS: The Purchasing Director shall 
award the contract to the lowest responsive and responsible bidder 
complying with all provisions of the IFB, provided the bid price is 
reasonable and it is in the best interest of the County to accept it. 

Awards made in response to an RFP will be made to the highest 
qualified offeror whose proposal is determined, in writing, to be the 
most advantageous to the County taking into consideration the 
evaluation factors set forth in the RFP. The Purchasing Director 
reserves the right to award a contract by individual items, in the 
aggregate, or in combination thereof, or to reject any or all 
bids/proposals and to waive any informality in bids/proposals 
received whenever such rejection or waiver is in the best interest of 
the County. Award may be made to as many bidders/offerors as 
deemed necessary to fulfill the anticipated requirements of James 
City County. The Purchasing Director reserves the right to negotiate 
with the lowest responsive, responsible bidder should bids exceed 
available funds. The Purchasing Director shall reject the bid if the 
bidder is deemed to be a non-responsible or non- responsive bidder. 

 
31. James City County may cancel a Request for Proposals or reject 

proposals at any time prior to an award and is not required to furnish 
a statement of the reason why a particular proposal was not 
deemed to be the most advantageous. (Section 2.2-4359D, Code 
of Virginia.) 

 
32. PUBLIC INSPECTION OF CERTAIN RECORDS: 

Shall be per the Virginia Public Procurement Act (VPPA) 2.2-4342 
 

33. QUALIFICATIONS OF BIDDERS OR OFFERORS: James City 
County may make such reasonable investigations as deemed 
proper and necessary to determine the ability of the Bidder/Offeror 
to perform the work/furnish the item(s) and the Bidder/Offeror shall 
furnish to James City County all such information and data for this 
purpose as may be requested. James City County reserves the right 
to inspect Bidder's/Offeror’s physical facilities prior to award to 
satisfy questions regarding the Bidder's/Offeror’s capabilities. 
James City County further reserves the right to reject any bid or 
proposal if the evidence submitted by or investigations of such 
Bidder/Offeror fails to satisfy James City County that such 
Bidder/Offeror is properly qualified to carry out the obligations of the 
contract and to complete the work/furnish the item(s) contemplated 
therein. 

 
34. TIE BIDS: In the case of a tie bid, the County may give preference 

to goods, services and construction produced in the County or 
provided by persons, firms or corporations having principal places 
of business in the County. If such choice is not available, preference 
shall then be given to goods and services produced in the 
Commonwealth pursuant to Code of Virginia § 2.2-4324. If no County 
or Commonwealth choice is available, the tie shall be decided by lot. 

35. FACTORS OTHER THAN PRICE IN AWARD DECISION: The 
following factors, in addition to price (as they apply), shall be a 
consideration in the award decision: 

 
a. The quality of performance/workmanship of previous contracts, 

services or products, or references which attest to other specific 
experiences; 

 
b. The timely completion of previous contracts or services or the 

timely delivery of past orders; or references which attest to other 
specific experiences; 

 
c. The sufficiency of financial resources and its impact on ability of 

the bidder to perform the contract or provide the services; 
 

d. The County reserves the right to conduct on-site inspections of 
any bidder's facilities prior to award. The results of said 
inspection will be considered by the County in determining 
bidder's capabilities of successfully administering to this 
contract; 

 
e. The ability and availability of the bidder to provide both quality 

and timely maintenance, service, and/or parts; 
 

f. The resale value, life cycle costing, and value analysis of a 
product; 

 
g. The availability and capability of local and regional vendor 

support as it affects the quantity, quality, and timeliness of the 
work or products required; 

 
h. Delivery of a product and timely completion of a project as stated 

by vendor in bid; 
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i. Substantial compliance or noncompliance with specifications 
set forth in bid as determined by the County; 

 
j. Product or parts inventory capability as it relates to a particular 

bid; and 
 

k. Results of product testing. 
 

CONTRACT PROVISIONS 
 

35. APPLICABLE LAW AND COURTS: Any contract resulting from this 
solicitation shall be governed in any respects by the laws of Virginia, 
and any litigation with respect thereto shall be brought in the Circuit 
Court or General District Court of James City County, Virginia. The 
Contractor shall comply with applicable federal, state and local laws 
and regulations. 

 
36. IMMIGRATION REFORM AND CONTROL ACT OF 1986: By 

entering into this contract, vendor certifies that it does not and will 
not during the performance of this contract knowingly employ an 
unauthorized alien as defined in, or otherwise violate the provisions 
of, the federal Immigration Reform and Control Act of 1986, as 
amended. 

 
37. OBLIGATIONS OF COUNTY AND CONTRACTOR: County: The 

County shall furnish to the contractor all available information as 
listed in the solicitation that may be useful for the contract work. The 
County shall assist the contractor in obtaining access to enter 
upon public and private property as required to perform the contract 
work. The County shall designate a representative who shall serve 
as the principal contact and give direction to the contractor 
throughout the duration of the contract. Contractor: The contractor 
represents that he has, or shall secure at his expense, all 
personnel, including subcontractors, required to perform and 
complete the Scope of Work. 

 
38. CONFIDENTIALITY AND OWNERSHIP OF DATA: Any reports, 

information, intellectual property, data, drawings, specifications, 
estimates and summaries given to or prepared or assembled by 
the contractor under the Scope of Work of the contract, shall not be 
made available to any individual or organization by the contractor 
without prior written approval of the County. All of these items shall 
become the property of the County upon payment of fees as 
required by the contract. 

 
39. REPORTS OF WORK: The County and the contractor shall 

schedule progress meetings at appropriate intervals throughout 
the duration of the contract. These meetings shall provide for the 
exchange of information related to the status of the Scope of Work, 
anticipated progress and any problems that have occurred. 

 
40. ANTI-TRUST: By entering into a contract, the contractor conveys, 

sells, assigns, and transfers to James City County all rights, title 
and interest in and to all causes of the action it may now have or 
hereafter acquire under the antitrust law of the United States and 
James City County, relating to the particular goods or services 
purchased or acquired by James City County under said contract. 
Consistent and continued tie bidding could cause rejection of bids 
by the Purchasing Director and/or investigation for Anti-Trust 
violations. 

 
41. PAYMENT TERMS: Unless otherwise provided in the solicitation 

payment will be made thirty (30) days after receipt of a proper 
invoice with complete supporting documentation, or thirty (30) 
days after receipt of all goods or acceptance of work, whichever is 
the latter. For construction projects, the County may retain five 
percent (5%) of the total amount of each partial progress payment 
to assure faithful performance of the contract by the contractor. 
The County will release all retainage upon final payment. 

 
a. Invoices for items/services ordered, delivered/performed 

and accepted shall be submitted by the Contractor directly to 
the payment address shown on the purchase order/contract. 
All invoices shall show the contract number, purchase order 
number, and any federal employer identification number. 

 
b. Any payment terms requiring payment in less than 30 days 

will be regarded as requiring payment 30 days after invoice 
or delivery, whichever occurs last. This shall not affect offers 
of discounts for payment in less than 30 days, however. 

c. The date of payment shall be deemed the 
date of postmark in all cases where payment 
is made by mail. 

 
42. PAYMENT TO SUBCONTRACTORS: A 

contractor awarded a contract under this solicitation 
is hereby obligated to uphold the following 
provisions, in accordance with § 2.2-4354 of the 
Code of Virginia: 

 
 

a. The Contractor shall pay the subcontractor(s) 
within seven (7) days of the contractor's 
receipt of payment from James City County 
for the proportionate share of the payment 
received for work performed by the 
subcontractor(s) under the contract; or 

b. The Contractor shall notify James City 
County and the subcontractor(s), in writing, of 
the contractor's intention to withhold payment 
and the reason, in accordance with section d. 
below. 

c. The contractor is obligated to pay the 
subcontractor(s) interest at the rate of one 
percent per month (unless otherwise 
provided under the terms of the contract) on 
all amounts owed by the contractor that 
remain unpaid seven (7) days following 
receipt of payment from James City County, 
except for amounts withheld as stated in “b” 
above. A contractor's obligation to pay an 
interest charge to a subcontractor may not be 
construed to be an obligation of James City 
County. A contract modification shall not be 
made for the purpose of providing 
reimbursement for the interest charge. A cost 
reimbursement claim shall not include any 
amount for reimbursement for the interest 
charge. 

d. In the event that the Contractor has not 
received payment from the County for work 
performed by a subcontractor under this 
contract, the Contractor shall be liable for the 
entire amount owed to any subcontractor with 
which it contracts and to pay such 
subcontractor within 60 days of the receipt of 
an invoice following satisfactory completion of 
the work for which the subcontractor has 
invoiced. Such Contractor shall not be liable 
for amounts otherwise reducible due to the 
subcontractor's noncompliance with the terms 
of the contract. However, in the event that the 
Contractor withholds all or a part of the 
amount promised to invoiced by the 
subcontractor under the terms of the contract, 
the Contractor shall notify the subcontractor 
within 50 days of the receipt of such invoice, 
in writing, of his intention to withhold all or a 
part of the subcontractor's payment with the 
reason for nonpayment, specifically 
identifying the contractual noncompliance, 
the dollar amount being withheld, and the 
lower-tier subcontractor responsible for the 
contractual compliance. Payment by the 
County shall not be a condition precedent to 
payment to any lower-tier subcontractor, 
regardless of that contractor’s receiving 
payment for amounts owed to that contractor. 
Any provision in a construction contract 
contrary to this section shall be 
unenforceable. Nothing in this section shall 
be construed to (i) apply to or prohibit the 
inclusion of any retainage provisions in a 
construction contract or (ii) apply to the 
contracts awarded solely for professional 
services as that term is defined in VA Code § 
2.2-4301 where the County is contracting 
directly with an architectural and engineering 
firm. 

e. These provisions apply to each sub-tier 
contractor performing under the primary 
contract. The Contractor shall include in each 
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of its subcontracts a provision requiring each 
subcontractor to include or otherwise be subject to the 
same payment and interest requirements as stated in this 
Section 42. 

 
43. ASSIGNMENT OF CONTRACT: A contract shall not be 

assignable by the Contractor in whole or in part without the 
written consent of the Purchasing Director. 

 
44. DEFAULT: In case of failure to deliver goods or services in 

accordance with the contract terms and conditions, James City 
County, after due oral or written notice, may procure them from 
other sources and hold the Contractor responsible for any 
resulting additional purchase and administrative costs. This 
remedy shall be in addition to another remedies which James 
City County may have. 

 
45. AVAILABILITY OF FUNDS: It is understood and agreed between 

the contractor and the County herein that the County shall be 
bound hereunder only to the extent of the funds available or 
which hereafter become available for the purpose of the contract. 

 
46. ANTI-DISCRIMINATION: By submitting their bids/proposals, 

Bidders/Offerors certify to James City County that they will 
conform to the provisions of the Federal Civil Rights Act of 1964, 
as amended, as well as the Virginia Fair Employment Act of 1975, 
as amended, where applicable, the Virginians with Disabilities 
Act, the Americans With Disabilities Act and the Code of Virginia 
§ 2.2- 4311, as amended. If the award is made to a faith-based 
organization, the organization shall not discriminate against any 
recipient of goods, services, or disbursements made pursuant to 
the contract on the basis of the recipient’s religion, religious 
belief, refusal to participate in a religious practice, or on the basis 
of race, age, color, gender or national origin and shall be subject 
to the same rules as other organizations that contract with public 
bodies to account for the use of the funds provided; however, if the 
faith- based organization segregates public funds into separate 
accounts shall be subject to audit by the public body . (Code of 
Virginia § 2.2- 4343.1.E). 

 
In every contract over $10,000 the provisions in a and b 
below apply: 

 
a. During the performance of this contract, the Contractor 

agrees as follows: 
 

1) The Contractor will not discriminate against any 
employee or applicant for employment because of race, 
religion, color, sex, national origin, age, disability, or any 
other basis prohibited by state law relating to 
discrimination in employment, except where there is a 
bona fide occupational qualification reasonably 
necessary to the normal operation of the contractor. The 
Contractor agrees to post in conspicuous places, 
available to employees and applicants for employment, 
notices setting forth the provisions of this 
nondiscrimination clause. 

 
2) The Contractor, in all solicitations or advertisements for 

employees placed by or on behalf of the Contractor, will 
state that such Contractor is an equal opportunity 
employer. 

 
3) Notices, advertisements and solicitations placed in 

accordance with federal law, rule or regulation shall be 
deemed sufficient for the purpose of meeting the 
requirements of this Section. 

 
b. The Contractor will include the provisions of a. above in every 

subcontract or purchase order over $10,000, so that the 
provisions will be binding upon each subcontractor or vendor. 

 
47. NONDISCRIMINATION OF CONTRACTORS: A bidder/offeror, or 

contractor shall not be discriminated against in the solicitations or 
award of this contract because of race, religion, color, sex, national 
origin, age or disability or against faith-based organizations. If the 
award of this contract is made to a faith- based organization and an 
individual who applies for or receives goods, services, or 
disbursements provided pursuant to this contract objects to the 
religious character of the faith-based organization from which the 
individual receives or would receive the goods, services, or 
disbursements, James City County shall offer the individual, within 

a reasonable period of time after the date of his 
objection, access to equivalent goods, service, or 
disbursements from an alternative provider. 

 
48. INVOICES: Invoices for items ordered, delivered and 

accepted shall be submitted by the Contractor 
directly to the payment address shown on the 
purchase order/contract. All invoices shall show the 
IFB/RFP number and/or purchase order number. 

 
49. PRECEDENCE OF TERMS: In the event there is a 

conflict between the General Terms and Conditions 
and any Special Terms and Conditions, the Special 
Terms and Conditions shall apply. 

 
50. CHANGES TO THE CONTRACT: There shall be no 

extra work allowed on the contract without prior 
written authorization in the form of a change order 
signed by the Purchasing Director or the County 
Administrator. No officer, agent or employee of the 
County is authorized to give verbal instructions to 
increase the Scope of Work and the contractor shall 
not use verbal instructions as the basis for additional 
costs. Changes can be made to the contract in any 
of the following ways by the issuance of a Change 
Order: 

 
a. The parties may agree to modify the scope of the 

contract. An increase or decrease in the price of 
the contract resulting from such modification 
shall be agreed to by the parties as a part of 
their written agreement to modify the scope of the 
contract. 

 
b. James City County may order changes within 

the general scope of the contract at any time by 
written notice to the Contractor. Changes within 
the scope of the contract include, but are not 
limited to, things such as services to be 
performed, the method of packing or shipment, 
and the place of delivery or installation. The 
Contractor shall comply with the notice upon 
receipt. The Contractor shall be compensated 
for any additional costs incurred as the result of 
such order and shall give the County a credit for 
any savings. Said compensation shall be 
determined by one of the following methods. 

 
1) By mutual agreement between the parties in 

writing; or 
 

2) By agreeing upon a unit price or using a 
unit price set forth in the contract, if the 
work to be done can be expressed in units, 
and the contractor accounts for the 
number of units of work performed, subject 
to the County’s right to audit the 
Contractor’s records and/or determine the 
correct number of units independently; or 

3) By ordering the Contractor to proceed 
with the work and keep a record of all 
costs incurred and savings realized. A 
markup for overhead and profit may be 
allowed if provided by the contract. The 
same markup shall be used for 
determining a decrease in price as the 
result of savings realized. The Contractor 
shall present the County with all vouchers 
and records of expenses incurred and 
savings realized. The County shall have 
the right to audit the records of the 
Contractor as it deems necessary to 
determine costs or savings. Any claim for 
an adjustment in price under this 
provision must be asserted by written 
notice to the Purchasing Office within 
thirty (30) days from the date of receipt of 
the written order from the Purchasing 
Office. If the parties fail to agree on an 
amount of adjustment, the questions of an 
increase or decrease in the contract 
price or time for performance shall be 
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resolved in accordance with the procedures for 
relieving disputes provided by the Disputes Clause of 
the contract. Neither the existence of a claim nor a 
dispute resolution process, litigation or any other 
provision of this contract shall excuse the Contractor 
from promptly complying with the changes ordered by 
the County or with the performance of the contract 
generally. 

 
c. No modification for a fixed price contract may be increased 

by more than 25% or $50,000, whichever is greater, 
without the advanced written approval of the Board of 
Supervisors. 

 
51. AUTHORIZATION TO TRANSACT BUSINESS,

 STATE REGISTRATION OF CONTRACTORS (IF APPLICABLE) 
AND COUNTY BUSINESS LICENSE: A contractor organized as 
a stock or nonstock corporation, limited liability company, 
business trust, or limited partnership or registered as a registered 
limited liability partnership shall be authorized to transact 
business in the Commonwealth as a domestic or foreign 
business entity if so, required by Title 13.1 or Title 50 or as 
otherwise required by law. 

Pursuant to competitive sealed bidding or competitive 
negotiation, all bidders or offerors organized or authorized to 
transact business in the Commonwealth pursuant to Title 13.1 or 
Title 50 are required to include in its bid or proposal the 
identification number issued to it by the State Corporation 
Commission. Any bidder or offeror that is not required to be 
authorized to transact business in the Commonwealth as a 
foreign business entity under Title 13.1 or Title 50 or as otherwise 
required by law shall include in its bid or proposal a statement 
describing why the bidder or offeror is not required to be so 
authorized. 

 
Attention is directed to Chapter 11, title 54.1 of the Code of 
Virginia (Re: State registration of contractors), which requires 
that all bidders must show evidence of the proper license under 
the provision of this chapter before such bid is considered. 

 
All firms doing business in James City County are required to be 
licensed in accordance with the County's "Business, 
Professional, and Occupational Licensing (BPOL) Tax" 
Ordinance. Wholesale and retail merchants without a business 
location in James City County are exempt from this requirement. 
Questions concerning the BPOL Tax should be directed to the 
Business License Inspector, telephone (757) 253-6698. 

 
52. PROPRIETARY INFORMATION: Section 2.2-4342F of the Code 

of Virginia states: "Trade secrets of proprietary information 
submitted by a bidder, offeror, or contractor in connection with a 
procurement transaction shall not be subject to public disclosure 
under the Virginia Freedom of Information Act; however, the 
bidder, offeror, or contractor must invoke the protections of this 
section prior to or upon submission of the data or other materials, 
and must identify the data or other materials to be protected and 
state the reasons why protection is necessary." Declaring an 
entire bid or proposal response as proprietary is unacceptable. 

 
53. INDEMNIFICATION: The Contractor hereby binds himself and his 

successors to indemnify, defend, and save harmless James City 
County, its officers, agents or employees, from all suits and 
actions of every name and description brought against it or them, 
and all costs or damages to which it or they may be put, on 
account of, or by reason of any injury or alleged injury to the 
person or property of another, resulting from or on account of the 
negligent acts, errors or omissions, recklessness or intentionally 
wrongful conduct of the Contractor or his agents in the 
performance of the contract; and that the whole or   so 

much of the moneys due to the contractor under and by virtue of this 
Contract, as such or may be considered necessary by the County, 
shall and may be retained until all such suits and claims for damages 
as aforesaid shall have been settled, and evidence to that effect 
furnished to the satisfaction of the County. The said Contractor 
further agrees to indemnify and save harmless James City County 
against any and all claims, suits or demands that may accrue to, be 
suffered by, or adjudicated against it by reason of any injury 
sustained by any of the Contractor’s employees in and about the 
said work, under and pursuant to the provisions of the Workman’s 
Compensation Law or any amendments thereto, and the Contractor 
shall produce certificates or other satisfactory evidence of ample 
protection against such liability. 

 
54. NOTICE OF REQUIRED DISABILITY 

LEGISLATION:  The County government is required 
to comply with State and Federal disability 
legislation: The Rehabilitation Act of 1973 Section 
504, The Americans with Disabilities Act (ADA) of 
1990 Title II and the Virginia with Disabilities Act of 
1990. Specifically, the County, may not, through its 
contractual and/or financial arrangements, directly or 
indirectly avoid compliance with Title II or the 
Americans with Disabilities Act, Public Law 101-
336, which prohibits discrimination by public entities 
on the basis of disability. Subtitle A protects qualified 
individuals with disability from discrimination on the 
basis of disability in the services, programs, or 
activities of all State and local governments. It 
extends the prohibition of discrimination in federally 
assisted programs established by the Rehabilitation 
Act of 1973 Section 504 to all activities of State and 
local governments, including those that do not 
receive Federal financial assistance, and incorporates 
specific prohibitions of discrimination on the basis of 
disability in Titles I, III, and V of the Americans with 
Disabilities Act. The Virginians with Disabilities Act 
of 1990 fol lows the Rehabilitation Act of 1973 
Section 504. 

 
55. DRUG-FREE WORKPLACE: During the 

performance of this contract, the contractor agrees to 
(i) provide a drug-free workplace for the contractor’s 
employees; (ii) post in conspicuous places, available 
to employees and applicants for  employment,  a 
statement notifying employees that the unlawful 
manufacture, sale, distribution, dispensation, 
possession, or use of a controlled substance or 
marijuana is prohibited in the contractor’s workplace 
and specifying the actions that will be taken against 
employees for violations of such prohibition; (iii) state 
in all solicitations or advertisements for employees 
placed by or on behalf of the contractor that the 
contractor maintains a drug-free workplace; and 
(iv) include the provisions of the foregoing clauses in 
every subcontract or purchase order of over 
$10,000, so that the provisions will be binding upon 
each subcontractor or vendor. 

 
For the purposes of this section, “drug-free 
workplace” means a site for the performance of work 
done in connection with a specific contract awarded to 
a contractor, the employees of whom are prohibited 
from engaging in the unlawful manufacture, sale, 
distribution, dispensation, possession or use of any 
controlled substance or marijuana during the 
performance of the contract. 

 
56. Non-Responsive Performance: 

Delivery Delays: James City County reserves the 
right to procure goods and/or services to be provided 
under this contract from other sources in the event 
Successful Bidder fails to deliver such goods and/or 
service deliverables in accordance with delivery 
dates and time frames set forth in this contract. 
Unacceptable Deliveries (Rejections): Upon 
notification by James City County that goods and/or 
service deliverables provided by the Successful 
Bidder under this contract are damaged and/or not 
of the quality specified by James City County, such 
goods and/or service deliverables will be rejected. 
Successful Bidder shall replace such rejected goods 
and/or service deliverables immediately or within a 
reasonable time as determined by James City 
County. 
Successful Bidder shall remove all rejected 
materials, equipment or supplies from the premises 
of James City County within ten (10) days of 
notification. Rejected goods and/or service 
deliverables not removed from James City County 
premises within ten (10) days will be regarded as 
abandoned, shall become the property of James City 
County, and James City County shall have the right 
to dispose of such items. James City County 
Purchase from Alternate Sources: James City 
County reserves the right to authorize immediate 
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purchase from other sources against delayed deliveries and/or 
rejections. The Successful Bidder shall reimburse James City 
County promptly for excess costs incurred by James City 
County for such purchases. Any such purchases will be 
deducted from the contract amount. In the event James City 
County cost of obtaining goods and/or service deliverables from 
other sources be less, Successful Bidder shall have no claim to 
the difference. 
Liability: Successful Bidder shall be liable to James City 
County for all costs incurred by James City County as a result 
of Successful Bidder's failure to perform in accordance with 
the contract. Successful Bidder's liability shall include, but not 
be limited to: Damages and other delay costs, to include costs 
to procure goods/services from alternate suppliers. Increased 
costs of performance, such as extended overhead and 
increased performance costs resulting from performance 
delays caused by Successful Bidder and/or rejections of 
Successful Bidder’s goods and/or service deliverables. 
Warranty and rework costs, liability to third party, excess costs, 
attorney’s fees and related costs incurred by James City 
County due to non-responsive performance of Successful 
Bidder. 

57. BREACH OF CONTRACT: Successful Bidder shall be deemed 
in breach of this contract if the Successful Bidder: Fails to 
comply with any terms of this contract; Fails to cure such 
noncompliance within five (5) calendar days from the date of 
the Owner written notice or such other time frame, greater than 
five (5) calendar days, specified by the JCC Contract 
Administrator in the notice; Successful Bidder fails to submit a 
written response to the Owner notification of noncompliance 
within five (5) calendar days after the date of the Owner notice. 
All notices under this contract shall be submitted, by email 
followed up with hard copy by certified mail, return-receipt 
requested, to the respective contract administrator. Successful 
Bidder shall not be in breach of this contract as long as its 
default was due to causes beyond the reasonable control of and 
occurred without any fault or negligence on the part of both the 
Successful Bidder and its sub-contractors. Such causes may 
include, but are not restricted to, acts of God or of the public 
enemy, acts of Owner in its sovereign capacity, fires, floods, 
epidemics, strikes, freight embargoes, and unusually severe 
catastrophic weather such as hurricanes. 

58. TERMINATION: Subject to the provisions below, the County upon 
thirty (30) days advance, written notice to the other party may 
terminate the contract. Upon receipt of a notice of termination, 
the contractor shall cease all work underway on behalf of the 
County unless advised by the County to do otherwise. In the 
event of termination, Contractor shall be compensated only for the 
services as set forth in the contract provided to the satisfaction of 
the County and expenses incurred as of the date of termination. 
Any contract cancellation notice shall not relieve the contractor of 
the obligation to deliver and/or perform on all outstanding orders 
issued prior to the effective date of cancellation. 

 
a. Termination for Convenience: In the event that the contract 

is terminated upon request and for the convenience of the 
County, without the required thirty (30) days advance notice, 
then the County shall be responsible for payment of services 
up to the termination date. 

 
b. Termination for Cause: Termination by the County for cause, 

default or negligence on the part of the contractor shall be 
excluded from the foregoing provision; termination costs, if 
any shall not apply. However, pursuant to the Default 
paragraph of these General Conditions, the County may 
hold the contractor responsible for any resulting additional 
purchase and administrative costs. Any payment due to the 
contractor at the time of termination may be adjusted to the 
extent of any additional costs occasioned to the County by 
reason of the contractor’s default. The thirty (30) days 
advance notice requirement is waived in the event of 
Termination for Cause. 

 
c. Termination Due to Unavailability of Funds in Succeeding 

Fiscal Years: When funds are not appropriated or otherwise 
made available to support continuation of performance in a 
subsequent fiscal year, the contract shall be canceled. 

 
59. CONTRACTOR RESPONSIBILITY FOR COUNTY PROPERTY: 

The Contractor shall be responsible for damages to County 
property caused by work performed by itself or its 

subcontractors. The Contractor shall be responsible 
for maintaining the area surrounding and adjoining 
the work site in their current condition. Property 
damage to surrounding or adjoining areas caused 
directly  or  indirectly by 

actions or omissions of the Contractor shall be replaced 
or remedied by the Contractor, to the satisfaction of the 
County, at the Contractor’s expense. 

 
60. COPYRIGHTS OR PATENT RIGHTS: The bidder 

certifies by submission of bid that there has been no 
violation of copyrights or patent rights in 
manufacturing, producing, or selling the product or 
services shipped or ordered as a result of this bid. 
The successful bidder shall, at his own expense, 
defend any and all actions or suits charging such 
infringement, and will save James City County, its 
officers, employees, and agents harmless from any 
and all liability, loss, or expense occasioned by any 
such violation. 

 
61. DELIVERY: In the appropriate space, the bidder 

shall state the time of proposed delivery or project 
completion in number of calendar days. Unless 
otherwise specified, calendar days shall be 
presumed. Unless otherwise specified, quote the 
earliest delivery possible, as this may be considered 
a factor in making award. Delivery expressed in 
calendar days may be given preference over such 
general terms as "stock immediately," and "as soon 
as possible." As time will be of the essence for any 
orders places as a result of this bid, the County 
reserves the right to cancel such orders, or any part 
thereof, without obligation, if delivery is not made at 
the time(s) specified on bid form. 

 
62. INDEPENDENT CONTRACTOR: The contractor 

shall be legally considered an independent 
contractor and neither the contractor nor its 
employees shall, under any circumstances, be 
considered servants or agents of James City 
County or James City Service Authority; and the 
County shall be at no time legally responsible for 
any negligence or other wrongdoing by the 
contractor, its servants, or agents. The County shall 
not withhold from the contract payments to the 
contractor any federal or state unemployment 
taxes, federal or state income taxes, Social Security 
tax, or any other amounts for benefits to the 
contractor. Further, the County shall not provide to 
the contractor any insurance coverage or other 
benefits, including Worker’s Compensation, 
normally provided by the County for its employees. 

 
63. SUBCONTRACTS: No portion of the work shall be 

subcontracted without prior written consent of the 
Purchasing Director. In the event that the contractor 
desires to subcontract some part of the work, the 
contractor shall furnish the Purchasing Director the 
names, qualifications and experience of the 
proposed subcontractors. The contractor shall 
remain fully liable and responsible for the work to be 
done by its subcontractors and shall assure 
compliance with all requirements of the contract. 

 
64. HOLIDAYS: The Contractor shall receive approval 

of the County, in advance, of any work to be 
performed on Holidays. James City Service 
Authority/James City County observe the following 
Holidays: 

 
New Year’s Day                     1st day of January 
Martin Luther King’s Birthday 3rd Monday in February 
President’s Day           3rd Monday in February 
Memorial Day                          Last Monday in May 
Juneteenth                              19th day of June 
Independence Day                  4th day in July 
Labor Day                               1st Monday in September 
Veteran’s Day                         11th day in November 
Thanksgiving Day                   4th Thursday in November 
Day after Thanksgiving           4th Friday in November 
Christmas Eve                        24th day in December 
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Christmas Day 25th day of December 

 

DELIVERY PROVISION 
 

65. SHIPPING INSTRUCTIONS-CONSIGNMENT: Unless 
otherwise specified in the solicitation each case, crate, barrel, 
package, etc., delivered under the contract must be plainly 
stenciled or securely tagged, stating the Contractor’s name, 
purchase order number, and delivery address as indicated in 
the order. Where shipping containers are to be used, each 
container must be marked with the purchase order number, 
name of the Contractor, the name of the item, the item number, 
and the quantity contained therein. Deliveries must be made 
within the hours of 8:00 a.m. – 3:00 p.m. Deliveries at any other 
time will not be accepted unless specific arrangements have 
been previously made with the     designated individual at the 
delivery point. No deliveries will be accepted on Saturdays, 
Sundays and holidays unless previous arrangements have 
been made. It shall be the responsibility of the contractor to 
ensure compliance with these instructions for items that are 
drop- shipped. 

 
66. RESPONSIBILITY FOR SUPPLIES TENDERED: The 

Contractor shall be responsible for the materials or supplies 
covered by the contract until they are delivered at the 
designated point, and a physical inspection is made and 
material is requested or rejected, but the Contractor shall bear 
all risk on rejected materials or supplies after notice of rejection. 
Rejected materials or supplies must be removed by and at the 
expense of the contractor promptly after notification of rejection 
unless public health and safety require immediate destruction 
or other disposal of rejected delivery. If rejected materials are 
not removed by the    Contractor within ten 
(10) days after date of notification, the County may return the 
rejected materials or supplies to the Contractor at his or her 
risk and expense or dispose of them as its own property. 

67. TESTING AND INSPECTIONS: James City County reserves the 
right to conduct any test/inspection it may deem advisable to 
assure supplies and services conform to the specification. 
Inspection and acceptance of materials or supplies will be made 
after delivery at destinations herein specified unless otherwise 
stated. If inspection is made after delivery at destination herein 
specified, the County will bear the expense of inspection except 
for the value of samples used in case of rejection. Final 
inspection shall be conclusive except in regard to latent defects, 
fraud or such gross mistakes as to amount to fraud. Final 
inspection and acceptance or rejection of the materials or 
supplies will be made as promptly as practicable, but failure to 
inspect and accept or reject materials or supplies shall not 
impose liability on the County for such materials or supplies as 
are not in accordance with the specifications. 

 
68. COMPLIANCE: Delivery must be made as ordered and in 

accordance with the solicitation or as directed by the Purchasing 
Office when not in conflict with the bid/contract. The decision as 
to reasonable compliance with delivery terms shall be final. 
Burden of proof of delay in receipt of goods by the purchaser 
shall rest with the Contractor. Any request for extension of time of 
delivery from that specified must be approved by the Purchasing 
Office, such extension applying only to the particular item or 
shipment affected. Should the Contractor be delayed by the 
County, there shall be added to the time of completion a time 
equal to the period of such delay caused by the County. 
However, the contractor shall not be entitled to claim damages of 
extra compensation for such delay or suspension. These 
conditions may vary for construction contracts. 

 
69. POINT OF DESTINATION: All materials shipped to the County 

must be shipped F.O.B. DESTINATION unless otherwise stated 
in the contract. The materials must be delivered to the “Ship To” 
address indicated on the purchase order. 

 
70. REPLACEMENT: the Contractor at no cost to the County shall 

replace Materials or components that have been rejected by the 
Purchasing Office, in accordance with the terms of the contract. 

 
71. PACKING SLIPS OR DELIVERY TICKETS: All shipments shall 

be accompanied by Packing Slips or Delivery Tickets and shall 
contain the following information for each item delivered: 

 
a. Purchase Order Number/Contract Number 

b. Name of Article and Stock Number, 
c. Quantity Ordered, 
d. Quantity Shipped, 
e. Quantity Back Ordered, 
f. The Name of the Contractor. 

 
Contractors are cautioned that failure to comply with 
these conditions shall be considered sufficient reason 
for refusal to accept the goods. 

 
72. SAMPLES: Evidence in the form of samples may be 

requested if brand being quoted upon is other than 
as specified. The County reserves the right to 
request that such samples be furnished at the time 
of bid opening. The County also reserves the right to 
request samples after the date of bid opening. 
Requested samples must be furnished free of 
expense to the County and if not used in testing or 
destroyed, will, upon request, be returned at the 
bidder's expense. 

 
BIDDER/CONTRACTOR REMEDIES 

73. PROTEST OF AWARD OR DECISION TO 
AWARD: Any Bidder/ Offeror who desires to protest 
the award or decision to award a contract, by James 
City County shall submit such protest in writing to the 
County no later than ten (10) days after public notice 
of the award or announcement of the decision to 
award, whichever comes first. No protest shall lie for a 
claim that the selected bidder/Offeror is not a 
responsible Bidder/Offeror. The written protest shall 
include the basis for the protest and the relief sought. 
The Purchasing Director shall issue a decision in 
writing within ten (10) days stating the reasons for the 
action taken. This decision shall be final unless the 
bidder/offeror appeals within ten (10) days of the 
written decision by instituting legal action. Nothing in 
this paragraph shall be construed to permit an offeror 
to challenge the validity of the terms or conditions of 
the solicitation. 

 
74. DISPUTES: 

Claims. Written notice of the Contractor to file a 
claim must be given at the time of the occurrence or 
beginning of the work upon which the claim is based. 
Such claims, whether for money or other relief, shall 
be submitted in writing to the County’s Purchasing 
Director no later than sixty (60) days after final 
payment. The Purchasing Director shall give written 
notification of the final decision on such claim to the 
Contractor within thirty (30) days of the date the 
claim was received. The Contractor may not institute 
legal action before receiving the Purchasing 
Director’s final written decision unless the 
Purchasing Director fails to render such decision 
within the specified time. Pendency of claims shall 
not delay payment of amounts agreed due in the 
final payment. (Code of Virginia, § 2.2-4363). 

 
75. Claims Relief. Under certain circumstances beyond 

the control of The Contractor, such as acts of God, 
sabotage, and fire or explosion not caused by 
negligence of the Contractor or its agent, the 
Purchasing Director may extend the time limit for 
performance required by this Contract. Any such 
extension must be issued in writing and signed by 
the Purchasing Director. 

 
76. ADDITIONAL REQUIREMENTS APPLICABLE TO 

PROCUREMENTS MADE USING FUNDING FROM 
FEDERAL GRANTS. As required by the Office of 
Management and Budget (OMB) Uniform 
Administrative Requirements, Cost Principles, and 
Audit Requirements for federal Awards, Final Rule 
Title 2 of Federal Regulations; 2 CFR 200, if funding 
for this purchase Order (contract) is provided in 
whole or in part by one of more Federal Grants, then 
the following provisions shall apply, as applicable: 

a. this   Purchase   Order  (contract)   is   
more  than 
$150,000 and the Vendor (Contractor) 
violates or breaches contract terms, 
the County shall, if not otherwise 
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specified in contract documents, issue a cure letter 
to the Vendor (Contractor) identifying the breach 
and specifying a deadline by which the Vendor 
(Contractor) is to cure the breach. Failure of the 
Vendor (Contractor) to cure the breach by the 
specified time may result in the County’s 
determination that the Contract is in default. The 
County may thereafter make a claim against the 
Vendor’s (Contractor’s) bond, if any, or withhold 
funds from payments due to the Vendor 
(Contractor) or from escrow or retainage amounts 
held. The County reserves the right to take legal 
action for any Vendor (Contractor) breach or 
default. 

b. Termination procedures shall be as specified in 
Section, “General Terms and Conditions”, #58, 
Termination, of the James City County Purchasing 
Policy. 

c. Except as otherwise provided under 41 CFR Part 
60, if this Purchase Order (Contract) meets the 
definition of “federally assisted construction 
contract”, it includes by reference the equal 
opportunity clause provided under 41 CFR 60-1- 
4(b), in accordance with Executive Order 11246, 
“Equal Employment Opportunity” (30 FR 12319, 
12935, 3 CCFR Part 1964-1965 Comp., p.339), 
as amended by Executive Order 11375, 
“Amending Executive Order 11246, relating to 
Equal Employment Opportunity”, and 
implementing regulations at 41 CFR part 60, 
“Office of Federal Contract        Compliance       
Programs,       Equal Employment Opportunity, 
Department of Labor”. 

d. When required by Federal program legislation, if 
this Purchase Order (Contract) is a prime 
construction contract in excess of $2,000 awarded 
by non-Federal entities, the Vendor (Contractor) 
shall comply with the Davis-Bacon Act as 
supplemented by the Department of Labor 
regulations. 

e. Where applicable, if this Purchase Order (contract) 
is more than $100,000 and involves the 
employment of mechanics or laborers, the Vendor 
(Contractor) shall comply with 40 U.S.C. 3702 and 
3704, as supplemented by Department of Labor 
regulations. 

f. If the Federal award meets the definition of 
“funding agreement” under 37 CFR 401.2 (a) and 
the recipient or subrecipient wishes to enter into a 
contract with a small business firm or nonprofit 
organization regarding the substitution of parties, 
assignment or performance of experimental, 
developmental, or research work under that 
“funding agreement”, the recipient or subrecipient 
must comply with the requirements of 37 CFR Part 
401, “Rights to Inventions Made by Nonprofit 
Organizations and Small Business Firms Under 
Government Grants, Contracts and Cooperative 
Agreements”, and by any implementing regulations 
issued by the awarding agency. 

g. If this Purchase Order (Contract) is in excess of 
                      $150,000, the Vendor (Contractor) shall comply 

with all applicable standards, orders, or regulations 
issued pursuant to the Clean Air Act and the 
Federal Water Pollution Control Act as amended. 

h. This Purchase Order (Contract) includes by 
reference all mandatory standards issued in 
compliance with the Energy and Conservation Act. 

i. The Vendor (Contractor) shall notify the 
Purchasing Office if it is listed on the government-
wide Excluded Parties List System in the System 
for Award Management (SAM), in accordance with 
the OMB guidelines. 

j. The Vendor (Contractor) shall comply with the Byrd 
Anti-Lobbying Amendment (31. US.C.1352). 
Contractors that apply or bid for an award of 

                      $100,000 or more must file the required certification. 
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James City County has partnered with Euna OpenBids – an online network connecting local governments 

with suppliers across the nation. Euna OpenBids is open and accessible to all businesses. Euna OpenBids 

gives you instant access to RFPs, bids, quotes, and other opportunities with James City County. 

By registering for a complimentary account with Euna OpenBids, you get Instant Access to bids for James City 

County. Your free Euna OpenBids account provides:  

• Instant access to all bid and quotes for James City County

• Automatic notifications from James City County right to your inbox 

• The ability to quickly view the contractual terms and scope of work

• All the forms and documents you need in one place.

REGISTER

Go to 
demandstar.com/registration 

CHOOSE YOUR 

FREE AGENCY

Type “James City 
County” in the 
Search Box, select 
the agency, then click 
“Next” . 

STEP 1 

It’s Easy! Get started in 4 easy steps. 

For help email: 
support.demandstar@eunasolutions.com
Phone number: 866-273-1863
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CHOOSE 

COMMODITY 

CODES 

 
Get notifications – 
ones that are 
relevant to your 
business by 
describing what you 
offer via “commodity 
codes” 

 
  

CHOOSE MORE 

NOTIFICATIONS 

 
Click “Continue 
without Adding 
Subscriptions” to 
proceed to James 
City County 
specifically. Or, if 
you’d like to get 
notifications when 
other governments 
near you post a 
relevant solicitation, 
you can select any 
combination of our 
county, state or 
national plans on this 
page.    

  

COMPLETE YOUR 

PROFILE   

 
Enter your contact 
and company 
information and Click 
“Finish Registration”. 
You’ll receive an 
email to set up your 
password. 
 
You’re done! 

 
 

 

STEP 2 

STEP 3 

STEP 4 
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Responding to an 

Electronic Bid
5 Step Instructions
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Step 1

Many governments are moving 

toward requiring bid responses 

electronically. Here are the 

steps to respond to a bid 

Electronically.  

• Click on the solicitation name 
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Step 2

Once you are in the 

solicitation, you will see the 

Bid Details page that is 

standard for all solicitations

• When you are ready to submit 
your bid, click on “Submit E-Bid 
Proposal”
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Step 3

Enter information requested page-
by-page and you can see what will 
come next via the menu bar on the 
left under “E-Bid Progress”
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Step 4

After you click NEXT on the Contact 
Information page, you will be 
directed to enter the documents 
required. In this example, they only 
ask for one document, however, in 

others, they may ask for multiple 
documents that each need to 
uploaded separately.

TIP:

There is a place for you to add “Supplemental”, 
i.e. non-required, documents.
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Step 4 continued

TIP:

There is a place for you to add 
“Supplemental”, i.e. non-required, 
documents.
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Step 5

Review Your E-Bid Response, 
and if everything is correct, 
then press “Submit 
Response”

You are done! And the 
government to which you’ve 
submitted this will 
download your responses 
and documents and see the 
day and time upon which 
you submitted your 
proposal.
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